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Getting Started

About SwiftDisc Archive Manager

SwiftDisc Archive Manager is a complete package for burning audio, data and video to CD and DVD, using disc changer
devices (a.k.a. jukeboxes) like the Centurion DiscHub archiving device. To meet a wider range of business needs, SwiftDisc
Archive Manager is available in two editions: Standard and Premium.

Overall products' features:

Premium Standard
Supported media
DVD-R DL 8.5GB and DVD+R DL 8.5GB Yes Yes
DVD+£R, DVD+RW, DVD-RAM, CD-R and CD-RW Yes Yes
Audio
Burn Audio CD from WAV, WMA, MP3 and OGG files Yes Yes
Burn Enhanced Audio CD with an Audio session and a Data session Yes
playable on computers
"On the fly" conversion from MP3, WMA and OGG Yes Yes
CD-TEXT Yes Yes
Rip Audio CD to WAV, Windows Media Audio (WMA) and Vorbis Audio Yes
(OGG)
Download CD Album information from Internet Yes
Windows Media Audio Lossless Encoding Yes
Data
"Drag and Drop " layout editing Yes Yes
UDF 1.02, 1ISO9960 and Joliet Yes Yes
Burn files bigger than 4.0GB on DVD+R DL and DVD-R DL media Yes Yes
Long Joliet and UDF filenames Yes Yes
Create Bootable CD and DVD Yes Yes
Create DVD and CD ISO images Yes Yes
Burn ISO images to DVD or CD Yes Yes
Import data sessions Yes Yes
Burn data larger than a disc's capacity over multiple discs Yes Yes
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Burn MP3 and WMA CDs for your car stereo Yes Yes
Video

Burn DVD-Video from VIDEO_TS folder Yes Yes
Copy

Copy DVD 1) Yes Yes
Tools

Erase DVD+RW Yes Yes
Format DVD+RW Yes Yes
Erase DVD-RW Yes Yes
Format DVD-RW Yes Yes
Erase DVD-RAM Yes Yes
Format DVD-RAM Yes Yes
Erase CD-RW Yes Yes
Easy Burning

Buffer-Under-Run Protection: BURN-Proof™, JustLink™, Power-Burn™, ' Yes Yes
SafeBurn™, SmartBurn™, SeamlessLink™

Burn multiple copies

Burn a single-disc compilation to several discs Yes Yes

(1)Note: SwiftDisc Archive Manager does not copy CSS protected movie discs.

Minimum supported system requirements:

* Processor: Intel Pentium® IV 2.0 GHz or AMD 2.0 GHz

» Operating System: Windows XP Service Pack 2 or Windows Vista
* Memory (RAM): 1 GB

« Display: 1024 x 768 resolution or greater with 24-bit or 32-bit color
« Hard Disk Space: A minimum of 3 GB recommended

« Mouse or another pointing device

* Microsoft .NET 2.0 Framework

SwiftDisc Archive Manager requires the Microsoft. NET 2.0 Framework to be installed. If the framework has not already been
installed on your machine, the SwiftDisc Archive Manager setup program will try to download and install it automatically. In such
a case, you need to be connected to the Internet, while running the SwiftDisc Archive Manager setup program.

« In addition, to work with the Centurion DiscHub device you also need to have the MediaTRACKER application installed and
running in the background on your computer.
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Note: In this guide the terms “disc changer”, “jukebox”, “disc library device” and “disc hub” are used interchangeably and mean a
disc changer device that uses a built-in carousel or other suitable robotic mechanism to manage multiple discs automatically.

Installing SwiftDisc Archive Manager

The program has been released in two editions: Standard and Premium . For Standard and Premium Versions Specification,
please read the section: About SwiftDisc Archive Manager ( see page 1). The Centurion DiscHub device already comes with
SwiftDisc Archive Manager Standard Installation CD out of the box. As an owner of a disc changer device, you can either use the
SwiftDisc Archive Manager trial version, or register and obtain a license key for free. The trial period expires 30 days after the
first installation of the product on a particular computer. During this period, all features of the product are available without
registration.

After the trial period expires, you need to register your copy of SwiftDisc Archive Manager. For more information about
registration, please read the section: License Key and Registration ( see page 15).

Before beginning the installation process, make sure that the minimum system requirements are met. For further details, please
read the section: About SwiftDisc Archive Manager (  see page 1)

Steps to install the SwiftDisc Archive Manager

1. Insert the Installation CD into the CD-ROM drive.
2. Start the SwiftDisc Archive Manager Setup Wizard
=> Double left-click on the CD-ROM icon or

=> Open the Installation CD and double click the set up icon to start the installation wizard (In case you have disabled the "Auto
run" option for your computer.) A welcome SwiftDisc Archive Manager will be opened. Press the “Next” button.
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Note: Depending on the operating system that you use, or the way you run the file, you may be asked to confirm running the
installation file. Please choose the "Run" or, respectively, the "Allow" option.

3. After reviewing the License Agreement, check the box in front of “I accept the terms in the License Agreement” to indicate that
you agree with the terms set forth in it. Press the “Next” button.

4. Leave the selection on the “Custom Setup” screen by default. If you would like to change the destination folder location, press
the "Browse" button. When you finish selecting the destination folder, press the “Next” button.

5. Click the “Install” button in the Install dialog window. A progress bar appears. When it finishes installing, the completion dialog
will be displayed.
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6. Click the “Finish” button to complete the installation.

Now SwiftDisc Archive Manager is ready to be used.

Steps to run SwiftDisc Archive Manager:

1. You can run SwiftDisc Archive Manager from:

- the Start Menu: => go to Start Menu => Select “All programs” => Double click on “SwiftDisc Archive Manager” or

- the shortcut on your desktop that the installation created => Double click on the “SwiftDisc Archive Manager” icon

Note: For proper functioning of SwiftDisc Archive Manager, you need to have installed DSS's MediaTRACKER application. If
that application is not present on your computer, there may be problems starting SwiftDisc up.
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2. When you start up the program for the first time, or at any time while not registered, a screen “About SwiftDisc Archive
Manager” appears.

There you can see information about:
- The version of the program that you are using.
- The copyright information.

- How many days you have left of the SwiftDisc Archive Manager trial period (in case you are using the trial version).

=> Click on the “Register” button to get a free license key. For more information, please read the section: License Key and
Registration ( see page 15) or

=> Press the “Continue” button if you would like to use the trial version

Note: Your license key is valid only for the SwiftDisc Archive Manager version and edition you are using. If you would like to take
advantage of our special Upgrade options, please read the section: Upgrade Policy ( see page 17).

What You Can Do

Working with audio:
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- Burn an Audio CD that can play on your PC or all CD players. (Select section: "Audio” => Choose option: "Burn Audio CD")

- Create an MP3 disc (CD or DVD) that can hold hundreds of songs in MP3, WMA, or other compressed audio formats. (Select
section: "Audio" => Choose option: "Burn Disc with MP3 files")

- Create an Enhanced Audio CD (also known as CD Extra) which contains both audio and data files. These CDs can be readable
on any computer and on stand-alone CD players of all sorts as well. The data session is used for storing additional information
such as: lyrics, album, art, etc. This functionality is only available for the Premium Edition. (Select section: "Audio" => Choose
option: "Enhanced Audio CD")

For further information, please read the section: Creating Music Discs ( see page 24).

- Rip audio files from a CD to your computer in uncompressed WAV/compressed Windows Media Audio (WMA) or Vorbis Audio
(OGG) formats. (Select section: "Audio" => Choose option: "Rip Audio CD")

For further information, please read the section: Ripping Audio CDs ( see page 89).

Working with video:

- Burn previously created or copied Video DVDs from your hard drive to a DVD disc so you can play them on computers or
stand-alone players. (Select section: "Video Project" => Choose option: “Burn Video TS folder”)

For further information, please read the section: Burning DVD-Video ( see page 96).

- Make backup copies of personal DVDs so you can store the originals in safekeeping. (Select section: "Copy Project")

For further information, please read the section: Copying Discs (  see page 79).

Working with data:

- Create data CDs and DVDs.

- Archive large projects spanning over multiple discs. (Select section "Data Project” => Choose option: "Archive Data to Disc")

- Burn previously created standard ISO files to discs. (Select section: "Data Project" => Choose option: "Burn 1ISO Image")
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Creating ISO files

- Create preset compilations of files and store them to 1SO files for future recordings. (Select section: "Data Project” => Choose
option: "Create ISO Image")

Copying discs:

- Duplicate a disc - the newly copied disc will be identical to the original one. (Select section: "Copying Disc" => Choose option:
"Create Image")

- Create an image of a disc that you can burn to a disc or multiple discs at a later stage. (Select section: "Copying Disc" =>
Choose option: "Create Image")

- Burn an already created mirror image file to a disc. (Select section: "Copying Disc" => Choose option: "Burn Image")

For further information, please read the section: Copying Discs ( see page 79).

Erasing/formatting rewritable discs:

- Erase rewritable discs (Select section: "Toolbox" => Choose option: “Erase CD/DVD”)

- Format rewritable DVD+RW/DVD-RW/DVD RAM discs which haven't been pre-formatted when you have purchased them.
(Select section: "Toolbox" => Choose option: “Format DVD+RW/DVD-RW/DVD")

For further information, please read the section: Toolbox ( see page 104).

Saving projects:

- Save the project you have worked on so that you can burn the same disc/files later without setting it/them up again.

For further information, please read the section: Saving projects ( see page 128).
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Steps To Complete A Typical Project

SwiftDisc Archive Manager offers you a wide range of powerful features. Each project is task-specific but does not differ a lot.
All the projects are user-friendly and easy to perform. In case you need some help, please refer to the expanded instruction
topics.

To help you get started, we offer you a quick assist to one of the frequently used projects: “Archive data to disc”

Before initiating files recording, please insert a blank disc(s) (CD/DVD) into the device. For further information, please read the
section: Adding A Volume ( see page 20).

Steps to archive data to a disc:
1. You can run SwiftDisc Archive Manager from:
- the Start Menu: => go to “Start Menu” => Select “All programs” => Double click on “SwiftDisc Archive Manager” or

- the shortcut on your desktop that the installation created. => Double click on the “SwiftDisc Archive Manager” icon

2. When you start up the program for the first time, an “About SwiftDisc Archive Manager” screen appears. If you would like to
use the trial version, press the “Continue” button.
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3. When the start page is loaded, you have several options to choose from. Hover the mouse over each option to read detailed
project descriptions. For the command: “Archive data to disc”, please select the section: "Data Project”.

4. Choose the option: "Archive Data To Disc". You will see a list of jukebox devices connected to your computer.

5. Select the device(s) you want to use. Only jukebox devices are listed. . The available space on the disc in each device is
shown in the device list, next to the device name. At the bottom you can see some information about the device
capabilities.Press the “Next” button.

10
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6. The screen is split into two parts. Use the Explorer Window on the top to navigate and locate the folders containing the data
you would like to record. The window at the bottom contains the files to be written to the disc. Navigate to the files to be recorded.

Drag and drop them from the Windows Explorer to the compilation screen, or select the files/folders and press the “Add” button
on the toolbar.

If needed, remove the files from the compilation using the “Remove” button. All the folders/files added will be displayed on the
compilation screen.

11



1.4 Steps To Complete A Typical Project SwiftDisc® Archive Manager 2.26

The colored graph indicates the volume of data files selected for the compilation.

Hint: In case you are using a disc with a different size from the one selected, change the disc type from the drop-down menu in
the lower left side of the screen.

When you finish adding files and folders, press the “Next” button.

7. The “Data Image Settings” screen enables you to specify the “Volume Label” and “Image type”, as well as some advanced
features of the recording. We recommend you to keep the default settings. We suggest that you change the “Volume Label” so
you can recognize the disc easily once it has been loaded on your computer. Press the “Next” button.

For further information about Advanced options, please read the section: Creating Data Discs ( see page 53).

8. The "Media Library Page" allows you to select a disc(s) from the media library. Only discs that are “Checked In” or “Mounted”
in the jukebox devices selected at step #5 are displayed. Choose a disc(s) with a status “Checked in” from the library listing to
burn to.

« Disc spanning required:

If the project requires spanning large number of files over more than one disc, you will need to select the appropriate number of
discs. In this step you can also:

-check in discs that have been checked out earlier

-add a new disc

12
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-rearrange the order in which the discs will be burned

For further information, please read the section: Adding A Volume (  see page 20).

* No Disc Spanning:

If data spanning over multiple discs is not required, you can still select multiple discs, but SwiftDisc Archive Manager will burn the
same files to each disc.

Note: Make sure all volumes you select are of sufficient capacity and blank.

9. The “Burning settings” screen allows you to determine whether you want to do a simulation, choose burning speed and
manage closing disc procedure. To enable the advanced burning settings, check the "Edit advanced settings" check box.

Hint: Some media types (e. g. DVD+RW) do not support Simulation. Where applicable, this option is disabled.

13
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10. The "Advanced Burning Settings" is an optional screen. It helps you to choose a session type for the recording.

Note: Some options displayed on this screen may differ, depending on the type of disc that you are using.

=> If you are done with the settings, make sure that there is enough space on the disc for the files you want to record. Press the
“Finish” button. This will initiate the actual burning process.

After the actual burning has been initiated, you will be directed to the "Progress screen”. The burning process will take some
time, depending on your hardware and the amount of data to be recorded. Please wait until the burning process is finished.
While it is running, you can observe the progress of burning of the disc in the drive, elapsed time, estimated time to complete the
recording and the recorder buffer level.

If multiple devices are being recorded, the list of them and the status of each is in the top part of the window. To see the progress
for the specific device, or, in case of error, the actual message, please click on that respective device.

After each of the discs is complete, SwiftDisc will eject the recorded disc and load the next disc configured by “Selecting Disc(s)
From Library”. In case some of the discs cannot be used (i.e., the disc is not blank), when the list runs out, there will be a
dialogue shown prompting you to select a new disc. There are two ways to select another disc for the recording:

=> Select a “Checked In” volume already inserted in the device. Or

=> Add a new disc to the library and select it to continue burning. Press “OK”. The disc selected will be loaded in the device.

14
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When the recording is over, press the "Continue" button to start another project, or press the "Exit" button to leave SwiftDisc
Archive Manager.

=> |f you press the "Continue" button, you will be asked whether to leave the disc you have just formatted in the drive (so you
can further work with it, verify it, etc.), or eject it back to the carousel. After the selection you will be offered to start a new project
or save the current project.

=> If you press the “Exit” button you will be prompted to save your project. To save your project for future use, press the ,Save
project” button. Navigate to the location and enter a name for the project file. Press the “Save” button.

License Key And Registration

SwiftDisc Archive Manager allows a fully functional trial use for 30 days. During this period, all features of the product are
available without registration. After the trial period expires, you need to register and get a free registration key.

To get a license key:
1. Start SwiftDisc Archive Manager from the “Start Menu” or use the shortcut on your desktop that the installation created.

2. When “About SwiftDisc Archive Manager” appears, click on the “Register” button. The program will take you to a secure web
site where you can proceed with your registration. Once you receive your registration key, please keep the information for future
reference.

15
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Note: If your trial version has expired, the "Continue" button will not be displayed.

Hint: For a quick access to the “About” screen while using the program, click the icon in the upper left corner of the wizard and
choose the “About” option.

Registration of a license key:

1. Start SwiftDisc Archive Manager from the “Start Menu” or use the shortcut on your desktop that the installation created.

2. When “SwiftDisc Archive Manager” appears, click on the “Enter Key” button.

3. Please enter the information you have been sent in the ,Name" and "Key" fields (copying and pasting works best) and leave
the "Company" field blank.

16
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By entering the correct information, you will be shown a confirmation window.

Now you can use that version of SwiftDisc Archive Manager for an unlimited period of time.

Note: Your license key is valid only for the SwiftDisc Archive Manager version and edition you are using. If you have purchased
a key for an earlier version and you would like to register for a recent release, please read the section: Upgrade Policy ( see
page 17).

Only for registered customers:

In case you have registered, you may wish to take advantage of our special Upgrade options offered. For further information,
please read the section: Upgrade Policy ( see page 17).

Upgrade Policy

In case you have registered and got a license, you may wish to take advantage of our special offers:

Special offers only to registered SwiftDisc Archive Manager customers:

17
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1. Download free versions of the updated, already purchased programs. For example: version 2.01 and 2.02 are free updates
released to a version 2.00. The updates contain usually minor changes to the user interface and bug fixes.
2. Discount on new software releases.

3. Discount on major version updates.

To make use of those offers, please visit http://www.swiftdisc.com/ArchiveManager/Upgrade.aspx and follow the instructions on
the page.

To register your SwiftDisc Archive Manager license key, please read the sections: License Key and Registration (  see page 15).

How To Upgrade From Standard To Premium
Edition

To upgrade SwiftDisc Archive Manager from Standard to Premium, please visit

http://www.swiftdisc.com/ArchiveManager/Upgrade.aspx and follow the instructions there.

18
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Disc Library

The Explore Disc Library project allows you to manage the discs in the jukebox device directly from the SwiftDisc Archive
Manager.

Overview

The Explore Disc Library project allows you to manage the media library associated with the jukebox device(s) attached to your
system.

Start up SwiftDisc Archive Manager => Section: Explore Disc Library

Add a new disc to the library

You must add at least one disc to the jukebox.

For more information, please read the section: Adding A Volume (  see page 20).
Rename a disc

Rename the label for each disc inserted into the device.

For more information, please read the section: Working With A Volume ( see page 21).

Manipulate the discs from the library list

» For the discs with a status “Checked-in:

- Move the disc(s) to the device for reading/burning
- Return the discs to the carousel for storage

- Check the discs out

19
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* For the discs with a status “Checked-out™:

- Select a disc and check it back in for reading/burning

For more information, please read the section: Working With A Volume ( see page 21).

» For the discs with a status “Mounted”:

- Select a disc and eject it from the carousel.

For more information, please read the section: Working With A Volume ( see page 21).
Remove discs from the library

Delete the disc entry from the library.

For more information, please read the section: Removing A Volume ( see page 23).

Note: All of these actions can be performed using the “Disc Library” screen that is a step in all burning or copying information
projects.

Adding A Volume

Steps to add a volume to the media library:

1. There are a couple of ways to add a new disc to the media library:

=> Press the "Add New Disc" button in the toolbar at the top of the wizard. A dialog asking you to insert the disc will show up.
After inserting the disc, the dialog will disappear and you will see a list of the checked-out volumes.

Or

=> Simply insert a disc into the jukebox drive. Please make sure the drive is empty before inserting a disc in it. You will see a list
of the checked-out volumes.

2. To add a name label for the newly inserted disc, press the “New” button in the lower left-hand corner of the list. Press "OK" to
confirm.

20
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The disc is now listed in the media library contents and will be moved to its slot in the carousel. The status across the disc entry
will show up as "Checked In".

Note: You can add discs to the library from this project or use the “Disc Library” screen that is a step in all burning or copying
information projects.

Working With A Volume

Once a disc has been added to the media library, you can do the following:
Rename a disc listed in the media library
1. Right-click on an entry and select the option "Rename". Change the name of the volume.

2. Press "Enter" on the keyboard to confirm or the "Esc" key to undo it. If you confirm the change, the disc will be displayed with
the new name thereafter in the library listings.

Move a disc to the drive

This option is only available for discs with the status "Checked In"(not currently "Mounted").

=> Select an entry from the list and press the "Move to drive" button from the toolbar at the top of the wizard page. Or
=> Right-click on the entry and choose the option "Move To Drive" from the context menu that shows up.

This will make the jukebox rotate the appropriate slot to the drive and place the disc in the drive.

Now you can read from the disc, erase it, or write a project to it. You can work with the disc as any media inserted into a device
attached to your computer.

Note: In case there is another disc in the drive, you will be asked whether to eject it back to its slot in the carousel or stop the
current operation.

Eject a disc from the drive to carousel

21
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This option is only available for discs with the status "Mounted".

=> Select an entry from the list and press the button "Eject to carousel” from the toolbar at the top of the wizard page. Or

=> Right-click on the entry and choose the option "Eject to Carousel" from the context menu that shows up.

This will make the jukebox rotate the appropriate slot to the drive and eject the disc from the drive.

Check disc out

This option is only available for discs with the status "Checked In". If there is a disc with a status "Mounted", you will be prompted
to eject it to the carousel or cancel the Check-out operation. When you check a disc out, it will be ejected completely out of the
jukebox device.

=> Select an entry from the list and press the button "Check out" from the toolbar at the top of the wizard page. Or

=> Right-click on the entry and choose the option "Check Out" from the context menu that shows up.

This will make the jukebox rotate the appropriate slot to the drive, place the disc in the drive, and then eject it completely out of
the device.

The status across the disc entry will change to "Checked Out".

Check disc in

1. Insert a disc in the drive while the Disc Library page is displayed. Make sure the drive is empty beforehand.

2. You will be shown a list of the library entries that are currently checked out. Select the one corresponding to the disc that you
have inserted.

3. Press the "Check In" button to confirm.

The status across the disc entry will change to "Checked In".

Note: You can perform all of these actions from this project or use the “Disc Library” screen that is a step in all burning or

22
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copying information projects.

Removing A Volume

You can only delete an entry from the media library if the disc is "Checked Out". The "Delete" option is disabled for discs with a
status “Checked In”. This is to ensure that there are no discs in the jukebox carousel that are not associated to entries in the
library listing.

Steps to remove a volume from the library:
1. Right click on an entry and choose the option "Delete".
2. Press "OK" to confirm your choice.

Note: You can delete library entries from this project or use the “Disc Library” screen that is a step in all burning or copying
information projects.

23
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Creating Music Discs

Audio projects allow you to create music compilations. You can play them on your home or car stereo, portable music player,
DVD player, or on your computer. Your source files can be MP3, OGG, WAV, WMA or other supported formats stored either on
your hard disk or attached portable storage drives.

Overview

SwiftDisc Archive Manager's starting page => Section: Audio Project
The Audio Project allows you to create the following types of discs:
Audio CD

An Audio CD is a compact disc designed to be read by both Audio CD and CD-ROM players. With the “Audio Project”, you can
make your own custom Audio CDs. Your source files can be MP3, OGG, WAV, WMA or other supported formats.

Good to know: A CD audio disk holds approximately 74 (or 79) minutes of stereo music recorded with 16-bit resolution.
For more information, please read the section: Creating an Audio CD ( see page 25).
MP3 Audio Disc

An MP3/WMA disc is a CD or DVD data disc designed to be read by your computer, portable MP3 disc player or any player that
supports MP3 or WMA files. With the “Audio Project”, you can make your own custom MP3/WMA discs. Your source files can be
MP3 or WMA format.

For more information, please read the section: Creating MP3/WMA Discs ( see page 33).
Enhanced Audio CD

An Enhanced Audio CD is a multi-session compact disc that combines both audio tracks (playable on your regular CD or DVD
player), and data (readable on your computer). This way you can store additional information such as album art, track files,

24
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images, and background information, etc. on the same disc. The Enhanced Audio CD is also known as "CD Extra" or "CD Plus".
For more information, please read the section: Creating Enhanced Audio CDs ( see page 42).

Note: The "Enhanced Audio CD" project is only available in the SwiftDisc Archive Manager Premium.

Creating An Audio CD

Steps to creating an Audio Disc
1. Start up SwiftDisc Archive Manager.
2. Choose section: Audio Project => Option: Burn Audio CD .

3. Select the device(s) to burn your compilation to. Only jukebox devices are listed. The available space on the disc in each
device is shown in the device list, next to the device name. At the bottom you can see some information about the device
capabilities. (Selecting multiple devices is only available in Premium Edition.) Press the “Next” button.

4. The screen is split into two parts. Use the Explorer Window on the top to navigate and locate the folders containing the audio
tracks to be recorded. The window at the bottom contains the files to be written to the disc.

Add audio tracks to the compilation. For more information, please read the section: Adding Audio Tracks ( see page 26). Press
the “Next” button.

5. If needed, add or edit the track information, such as the track names or album titles. For more information, please read the
section: Editing Track Information ( see page 27). Press the “Next” button.

6. Select destination disc(s) from the media library. For more information, please read the section: Selecting Disc(s) From the
Disc Library ( see page 28).

7. Configure the burning settings. For more information, please read the sections: Burning Settings ( see page 30) and
Advanced Burning Settings ( see page 31). Press the “Finish” button.

For more information about burning an Audio Disc, please read the section: Burning Music Disc Projects (  see page 32).
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Adding Audio Tracks

The wizard page where you can add files to your project follows the same principle regardless of the project you perform.

The “Add Audio Files” screen is split into two parts. Use the Explorer Window on the top to navigate and locate the folders
containing the files to be recorded as audio files. The window at the bottom contains the audio files to be written to the disc.
Once you select the files, the toolbar between both windows ("Add" and "Remove" Files buttons) will be activated.

Steps to add audio tracks to a disc:
Before adding audio files to a compilation, navigate to the place where the source files are located.
Add audio files

1. Select the source folder.

2. Select the files you would like to copy by highlighting them. Use the SHIFT key or CTRL key to select groups of files with the
mouse.

3. Drag and drop the selection to the compilation list or press the “Add” button.

Hint: You can also drag and drop tracks from an external Windows Explorer browser.

All the files added will be displayed on the compilation screen, as well as details about each item.
Note: Only recognized audio format files will be added.

Rearrange audio files

Select a track and click on the "Move up" or "Move down" arrows on the toolbar to rearrange the tracks in the track list. You can
also drag the selected tracks up or down with the mouse.

Remove audio files from the compilation

- Select a file to be removed and press the “Remove files” button or
- Right-click on a file(s) and press the “Remove” option or

- Drag a file(s) aside, away from the list. The mouse pointer changes to a red cross and the files will be removed from the
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compilation

=> When you finish adding files, press the “Next” button.

Editing Track Information

SwiftDisc Archive Manager allows you to add additional information about the Audio CD. It will be saved as a CD text that can
be read by some audio players. For information about adding audio files, please read the section: Adding Audio Tracks ( see
page 26).

=> After adding audio files, press the “Next” button.

Add a title, performer, song writer and other details for the album, as well as detailed information for each track included in the
compilation.

Add additional Audio CD information:

1. Check the “Add CD text” check box so that the Audio CD data fields will be activated.

2. Fill in the album details: a title, performer, song writer, etc.
Edit the track information:

1. Press the “Show Tracks” button to open the “Tracks CD text” window.
2. Edit the information for each individual track. To navigate among tracks, please use the "<" and ">" arrows in that window.

3. Press the "OK" button to confirm the changes.

Note: Some CD recorders do not support CD Text recording. In such cases, the information you have entered will not be
displayed with the disc recorded.

Convert Audio to CD-DA Format:

“Convert Audio to CD-DA format” function is enabled by default. The result is that the files will be converted before the recording.

If you would like the audio files to be converted to a CD Digital Audio (CD-DA) format together with the burning process, uncheck
the "Convert Audio to CD-DA format" check box.
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Hint: Leave this checked if your computer is slow and cannot handle simultaneous audio decoding and burning. If you uncheck
this box, the audio will be converted to format suitable for CD recording on-the-fly.

=> When you finish editing the audio files, press the “Next” button.

Selecting Disc(s) From the Disc Library

After selecting the audio files to be recorded, choose the disc(s) from the media library to burn your compilation to. Only discs in
the selected jukebox device(s) are displayed.

« Select a disc from the media library

1. Only discs with status “Checked in” or “Mounted” are displayed. Select one of them.
2. Move the selected disc to the drive:

- Manually: Press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and choose the option "Move
To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the selected disc to the drive.

Now you can work with all the discs in the media library with status “Checked in”.

» Select multiple discs from the media library

1. Only discs with status “Checked in” or “Mounted” are displayed. Select from among them:

- For subsequent entries - select the first desired disc with a mouse click. Press and hold the Shift key on your keyboard and
select the last disc.

- For not-subsequent entries - press and hold the CTRL key on your keyboard. Select, with mouse clicks, the discs for the
recordings.
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Optional:

» Insert a new disc in the media library

If you have not inserted the disc(s) to be recorded in the media library, you can do it at this step. Make sure the drive is empty
beforehand. (In case there is a disc in the drive with a status "Mounted", eject it back to the carousel and continue.)

1. Press the "Add New Disc" button or insert a new disc in the device. A list of library entries that are currently checked out will
be shown.

2. Press the "New..." button in the lower left-hand corner to create a new entry. Enter the name for the newly inserted disc.
Confirm by pressing "OK".

3. Move the disc to the drive:

- Manually: Select the disc and press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and
choose the option "Move To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the first selected disc to the drive.

The disc status will show up as "Mounted".

» Modify the discs’ recording order

The window at the bottom contains the list of discs to be recorded. Select a disc and use “Up” and “Down” buttons between the
two panes to rearrange the order in which the discs will be burned.

Note: Make sure that the selected disc(s) are blank and of sufficient capacity for the compilation. Make sure you are using the
proper media for the recording (e.g., Audio CD project can only be recorded to CD-R or CD-RW discs).

=> When you are done with the selection, press the “Next” button.

By pressing the “Next” button, the first volume in the selection will be loaded. SwiftDisc Archive Manager will attempt to write as
many copies as the number of discs you have selected. Wait a bit for the drive to read the selected disc and display the
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appropriate settings.

Note: In case there is a disc with a status “Mounted”, you will be prompted to eject it back to its slot in the carousel. Confirm to
continue.

Burning Settings

SwiftDisc Archive Manager allows you to configure the burning settings for your project.
Parameters:
Speed

Choose the recording speed from the "Recording speed" drop-down list. The recording speeds available depend on the drive
capabilities and the media inserted in the device.

Hint: We suggest that you select a lower-than-maximum speed.
Simulation

Check the "Simulate" check box to perform a simulated burn. Make sure that you have inserted the CD/DVD to be used for the
actual recording process. After the burning simulation, you will be asked whether to perform the actual burning.

This option is not enabled until the disc(s) inserted in the device(s) are fully loaded and recognized.

Note: Some devices or media types (e. g. DVD+RW) do not support Simulation. Where applicable, this option is disabled.
Optional:

Closing the disc

SwiftDisc Archive Manager closes the disc by default. Once the disc is closed you will not be able to append additional sessions
to it. If you would like to add more sessions to the disc, uncheck the “Close Disc” check box. For the "Enhanced Audio CD"
projects, the “Close disc” option is disabled. The Enhanced Audio CDs are always finalized.
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Erase the disc if it is not blank (for rewritable media)

Check the “Erase disc if not blank” check box to erase non-blank rewritable disc(s) before recording them. Please be careful as
any existing information on the disc(s) will be lost.

This option is checked off by default, and is not available for modification until the disc(s) have been loaded in the respective
device(s).

Note: If there is a change in the device configuration (e.g., if an external device is turned off), the corresponding changes to the
system may cause the list of devices to temporarily disappear. In that case, use the wizard "Back" button to navigate back to the
“Devices” screen and choose the device for the recording again.

Edit Advanced Settings

To set up a session type for the recording, check the “Edit Advanced Settings” check box at the bottom of the screen. Press the
“Next” button. The program will take you to an additional “Advanced Burning Settings” screen. (For the "Enhanced Audio CD"
project, the "Edit Advanced Settings" check box is disabled.)

Note: SwiftDisc Archive Manager selects automatically the best settings for your project. If you are not sure which options to
choose, please leave the default values.

=> To start the burning, press the “Finish” button. This will initiate the actual burning process.

Hint: In case the target disc(s) is/are not read, please make sure that the media selected is blank and appropriate for your
project. If you are using re-writable media, you can delete it before recording or select/insert a new disc(s).

Advanced Burning Settings

The “Advanced Burning Settings” screen allows you to set up the session type for the recording. It is an optional, additional
screen. To activate it, check the “Edit Advanced Settings” check box on the “Burning Settings” screen and press the “Next”
button.

Session Type:

The options "Session At Once" and "Track At Once" determine how the project will be recorded.
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Note: "Disc At Once" and "Incremental” are the options available for DVD discs.
"Session At Once"
If the "Session At Once" (or "Disc At Once") option is selected, the entire project will be written at once without interruptions.

Hint: If you edited the track information for an Audio CD, we highly recommend you to select the “Session at once” option. The
information added will be recorded with your compilation.

"Track At Once"

If the "Track At Once" (or "Incremental") option is selected, the individual tracks (a.k.a. packets) will be recorded with tiny gaps
between them.

Hint: If you choose the “Track-At-Once” writing method, audio indices and CD Text will be ignored.
We highly recommend you to use the "Session At Once" option for the audio projects.

Note: For the "Enhanced Audio CD" project (available only for the Premium Edition), the "Edit Advanced Settings" check box is
disabled. Each of the sessions will be recorded as the necessary type according to the project.

=> To start the burning, press the “Finish” button. This will initiate the actual burning process.

Burning Music Disc Projects

=> Press the “Finish” button to initiate the burning process.

Hint: For Enhanced Audio CD projects, a blank disc is required for the recording. If you have inserted not-empty rewritable
media, you will be prompted to erase the disc. Confirm to continue.

After the actual burning has been initiated, you will be directed to the "Progress screen". The burning process will take some
time, depending on your hardware and the amount of data to be recorded. Please wait until the burning process is finished.
While it is running, you can observe the progress of burning of the disc in the drive, elapsed time, estimated time to complete the
recording and the recorder buffer level.

If multiple devices are being recorded, the list of them and the status of each is in the top part of the window. To see the progress
for the specific device, or, in case of error, the actual message, please click on that respective device.
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After each of the discs is complete, SwiftDisc will eject the recorded disc and load the next disc configured by “Selecting Disc(s)
From Library”. In case some of the discs cannot be used (i.e., the disc is not blank), when the list runs out, there will be a
dialogue shown prompting you to select a new disc. There are two ways to select another disc for the recording:

=> Select a “Checked In” volume already inserted in the device. Or
=> Add a new disc to the library and select it to continue burning. Press “OK”. The disc selected will be loaded in the device.

When the recording is over, press the "Continue" button to start another project, or press the "Exit" button to leave SwiftDisc
Archive Manager.

=> If you press the "Continue" button, you will be asked whether to leave the disc you have just recorded in the drive (so you can
further work with it, verify it, etc.), or eject it back to the carousel. After the selection you will be offered to start a new project or
save the current project.

=> If you press the “Exit” button you will be prompted to save your project. To save your project for future use, press the ,Save
project” button. Navigate to the location and enter a name for the project file. Press the “Save” button.

Creating MP3/WMA Discs

Steps to creating an MP3/WMA Audio Project:
1. Start up SwiftDisc Archive Manager
2. Choose section: Audio Project => option: Burn Disc with MP3 Files

3. Select the device(s) to burn your compilation to. Only jukebox devices are listed. The available space on the disc in each
device is shown in the device list, next to the device name. At the bottom you can see some information about the device
capabilities. (Selecting multiple devices is only available in Premium Edition.)

4. The screen is split into two parts. Use the Explorer Window on the top to navigate and locate the folders containing MP3/WMA
Audio files to be recorded. The window at the bottom contains the files to be written to the disc.

Add MP3 and WMA files to the compilation. For more information, please read the section: Adding MP3 and WMA Files ( see
page 34). Press the “Next” button.
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5. Enter a "Volume Label" so you can recognize easily the disc once it has been loaded on your computer. For the Advanced
Settings configuration, please read the section: Advanced Settings (  see page 35). Press the “Next” button.

6. Select destination disc(s) from the media library. For more information, please read the section: Selecting Disc(s) From the
Disc Library ( see page 36).

7. Configure the burning settings. For more information, please read the section: Burning Settings ( see page 38) and
Advanced Burning Settings ( see page 40). In case you are using an already recorded rewritable disc, the wizard will prompt
you to erase the disc before recording on it. Confirm the erasing process.

8. Press the “Finish” button to burn your compilation to a disc (CD/DVD). For more information, please read the section: Burning
Music Disc Projects ( see page 41).

Adding MP3 And WMA Files

The wizard page where you can add files to your project follows the same principle regardless of the project you perform.

The "Compressed Audio Layout” screen is split into two parts. Use the Explorer Window at the top to navigate and locate the
folders containing the files to be recorded. The window at the bottom contains the files to be written to the disc. Once you select
the files, the toolbar between both windows ("Add" and "Remove" Files buttons) will be activated.

Steps to add files to a disc:
Before adding the files to the compilation, navigate to the place where the source files are located.
Add a folder

1. Select the source folder.

2. Drag and drop the selection or press the “Add” button.
Add a file

1. Select the source folder.

2. Select the files you would like to copy by highlighting them. Use the SHIFT key or CTRL key to select groups of files with the
mouse.

3. Drag and drop the selection or press the “Add” button.
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All the folders/files added will be displayed on the compilation screen, as well as details about each item.
Create a folder on a compilation disc

Right click in the compilation screen and select “New folder”.

Rename a folder

Double click on the folder’s title. Change the title.

Remove files/folders from the compilation

Select a folder or a file to be removed. Press the “Remove” button.

Review Disc Size

The colored graph indicates the compilation disc size.

Hint: In case you are using a disc with a different size from the one selected, change the disc type from the drop-down menu at
the left side of the compilation screen.

Note: When loading Enhanced Audio CDs, the colored graph shows how much disc space will be taken by the audio tracks.

=> When you finish adding files, press the “Next” button.

Advanced Settings

The “Data Image Settings” screen enables you to specify the "Disc Title" and the "Image type", as well as some advanced
recording features.

Volume Label

We suggest that you change the “Volume Label” so you can recognize easily the disc title when you load it on your computer.
Spaces and special symbols are not allowed in the disc title.
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Image Type
For creating an MP3/WMA discs - ISO 9660 image type is only available.
Advanced Options

To configure the I1SO level name and caching small files, press the “Advanced” button. When you finish setting up, press the
“OK” button.

Note: The SwiftDisc Archive Manager selects automatically the best settings for your project. If you are not sure which options to
choose, please leave the default values.

=> When you finish setting up, press the “Next” button.

Selecting Disc(s) From the Disc Library

After selecting the audio files to be recorded, choose the disc(s) from the media library to burn your compilation to. Only discs in
the selected jukebox device(s) are displayed.

« Select a disc from the media library

1. Only discs with status “Checked in” or “Mounted” are displayed. Select one of them.
2. Move the selected disc to the drive:

- Manually: Press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and choose the option "Move
To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the selected disc to the drive.

Now you can work with all the discs in the media library with status “Checked in”.

36



3.3 Creating MP3/WMA Discs SwiftDisc® Archive Manager 2.26 Selecting Disc(s) From the Disc Library

» Select multiple discs from the media library

1. Only discs with status “Checked in” or “Mounted” are displayed. Select from among them:

- For subsequent entries - select the first desired disc with a mouse click. Press and hold the Shift key on your keyboard and
select the last disc.

- For not-subsequent entries - press and hold the CTRL key on your keyboard. Select, with mouse clicks, the discs for the
recordings.

Optional:

» Insert a new disc in the media library

If you have not inserted the disc(s) to be recorded in the media library, you can do it at this step. Make sure the drive is empty
beforehand. (In case there is a disc in the drive with a status "Mounted", eject it back to the carousel and continue.)

1. Press the "Add New Disc" button or insert a new disc in the device. A list of library entries that are currently checked out will
be shown.

2. Press the "New..." button in the lower left-hand corner to create a new entry. Enter the name for the newly inserted disc.
Confirm by pressing "OK".

3. Move the disc to the drive:

- Manually: Select the disc and press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and
choose the option "Move To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the first selected disc to the drive.

The disc status will show up as "Mounted".

» Modify the discs’ recording order

The window at the bottom contains the list of discs to be recorded. Select a disc and use “Up” and “Down” buttons between the
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two panes to rearrange the order in which the discs will be burned.

Note: Make sure that the selected disc(s) are blank and of sufficient capacity for the compilation. Make sure you are using the
proper media for the recording (e.g., Audio CD project can only be recorded to CD-R or CD-RW discs).

=> When you are done with the selection, press the “Next” button.

By pressing the “Next” button, the first volume in the selection will be loaded. SwiftDisc Archive Manager will attempt to write as
many copies as the number of discs you have selected. Wait a bit for the drive to read the selected disc and display the
appropriate settings.

Note: In case there is a disc with a status “Mounted”, you will be prompted to eject it back to its slot in the carousel. Confirm to
continue.

Burning Settings

SwiftDisc Archive Manager allows you to configure the burning settings for your project.
Parameters:
Speed

Choose the recording speed from the "Recording speed" drop-down list. The recording speeds available depend on the drive
capabilities and the media inserted in the device.

Hint: We suggest that you select a lower-than-maximum speed.
Simulation

Check the "Simulate" check box to perform a simulated burn. Make sure that you have inserted the CD/DVD to be used for the
actual recording process. After the burning simulation, you will be asked whether to perform the actual burning.

This option is not enabled until the disc(s) inserted in the device(s) are fully loaded and recognized.
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Note: Some devices or media types (e. g. DVD+RW) do not support Simulation. Where applicable, this option is disabled.

Optional:

Closing the disc

SwiftDisc Archive Manager closes the disc by default. Once the disc is closed you will not be able to append additional sessions
to it. If you would like to add more sessions to the disc, uncheck the “Close Disc” check box. For the "Enhanced Audio CD"
projects, the “Close disc” option is disabled. The Enhanced Audio CDs are always finalized.

Erase the disc if it is not blank (for rewritable media)

Check the “Erase disc if not blank” check box to erase non-blank rewritable disc(s) before recording them. Please be careful as
any existing information on the disc(s) will be lost.

This option is checked off by default, and is not available for modification until the disc(s) have been loaded in the respective
device(s).

Note: If there is a change in the device configuration (e.g., if an external device is turned off), the corresponding changes to the
system may cause the list of devices to temporarily disappear. In that case, use the wizard "Back" button to navigate back to the
“Devices” screen and choose the device for the recording again.

Edit Advanced Settings

To set up a session type for the recording, check the “Edit Advanced Settings” check box at the bottom of the screen. Press the
“Next” button. The program will take you to an additional “Advanced Burning Settings” screen. (For the "Enhanced Audio CD"
project, the "Edit Advanced Settings" check box is disabled.)

Note: SwiftDisc Archive Manager selects automatically the best settings for your project. If you are not sure which options to
choose, please leave the default values.

=> To start the burning, press the “Finish” button. This will initiate the actual burning process.

Hint: In case the target disc(s) is/are not read, please make sure that the media selected is blank and appropriate for your
project. If you are using re-writable media, you can delete it before recording or select/insert a new disc(s).
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Advanced Burning Settings

The “Advanced Burning Settings” screen allows you to set up the session type for the recording. It is an optional, additional
screen. To activate it, check the “Edit Advanced Settings” check box on the “Burning Settings” screen and press the “Next”
button.

Session Type:

The options "Session At Once" and "Track At Once" determine how the project will be recorded.

Note: "Disc At Once" and "Incremental” are the options available for DVD discs.

"Session At Once"

If the "Session At Once" (or "Disc At Once") option is selected, the entire project will be written at once without interruptions.

Hint: If you edited the track information for an Audio CD, we highly recommend you to select the “Session at once” option. The
information added will be recorded with your compilation.

"Track At Once"

If the "Track At Once" (or "Incremental") option is selected, the individual tracks (a.k.a. packets) will be recorded with tiny gaps
between them.

For the "Enhanced Audio CD" project (available only for the Premium Edition), the "Edit Advanced Settings" check box is
disabled. Each of the sessions will be recorded as the necessary type according to the project.

Hint: If you choose the “Track-At-Once” writing method, audio indices and CD Text will be ignored.
We highly recommend you to use the "Session At Once" option for the audio projects.

=> To start the burning, press the “Finish” button. This will initiate the actual burning process.
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Burning Music Disc Projects

=> Press the “Finish” button to initiate the burning process.

Hint: For Enhanced Audio CD projects, a blank disc is required for the recording. If you have inserted not-empty rewritable
media, you will be prompted to erase the disc. Confirm to continue.

After the actual burning has been initiated, you will be directed to the "Progress screen”. The burning process will take some
time, depending on your hardware and the amount of data to be recorded. Please wait until the burning process is finished.
While it is running, you can observe the progress of burning of the disc in the drive, elapsed time, estimated time to complete the
recording and the recorder buffer level.

If multiple devices are being recorded, the list of them and the status of each is in the top part of the window. To see the progress
for the specific device, or, in case of error, the actual message, please click on that respective device.

After each of the discs is complete, SwiftDisc will eject the recorded disc and load the next disc configured by “Selecting Disc(s)
From Library”. In case some of the discs cannot be used (i.e., the disc is not blank), when the list runs out, there will be a
dialogue shown prompting you to select a new disc. There are two ways to select another disc for the recording:

=> Select a “Checked In” volume already inserted in the device. Or
=> Add a new disc to the library and select it to continue burning. Press “OK”. The disc selected will be loaded in the device.

When the recording is over, press the "Continue" button to start another project, or press the "Exit" button to leave SwiftDisc
Archive Manager.

=> If you press the "Continue" button, you will be asked whether to leave the disc you have just recorded in the drive (so you can
further work with it, verify it, etc.), or eject it back to the carousel. After the selection you will be offered to start a new project or
save the current project.

=> If you press the “Exit” button you will be prompted to save your project. To save your project for future use, press the ,Save
project” button. Navigate to the location and enter a name for the project file. Press the “Save” button.
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Creating Enhanced Audio CDs (Premium
Edition)

The "Enhanced Audio CD" project is only available in SwiftDisc Archive Manager Premium. For information on how to upgrade to
the Premium Edition, please read the section: How to Upgrade from Standard to Premium Edition ( see page 18).

The "Enhanced Audio CD" project requires a blank CD.

Steps to Creating an Enhanced Audio CD:

1. Start up SwiftDisc Archive Manager

2. Choose section: Audio Project => option: Enhanced Audio CD .

3. Select the device(s) to burn your compilation to. Only jukebox devices are listed. The available space on the disc in each
device is shown in the device list, next to the device name. At the bottom you can see some information about the device
capabilities. (Selecting multiple devices is only available in Premium Edition.)Press the “Next” button.

4. The screen is split into two parts. Use the Explorer Window on the top to navigate and locate the folders containing the audio
tracks to be recorded. The window at the bottom contains the files to be written to the disc.

Add files to the compilation:
- Add audio files - for more information, please read the section: Adding Audio Tracks ( see page 43).

- Add/edit track information (track names or album titles). For more information, read the section: Editing Track Information (
see page 44). Press the “Next” button.

- Add data files and folders - for more information, please read the section:Adding Computer Files ( see page 45).
Before continuing, please make sure that there is enough space on the target disc.

5. Enter "Disc Volume Label" so you can recognize easily the disc when you load it on your computer. For the Advanced Settings
configuration, please read the section: Advanced Settings ( see page 46). Press the “Next” button.
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6. Select a destination disc from the media library . For more information, please read the section: Selecting Disc(s) From the
Disc Library ( see page 47).

7. Configure the burning settings. For more information, please read the section: Burning Settings ( see page 49). In case you
are using an already recorded rewritable disc, the wizard will prompt you to erase the disc before recording on it. Confirm the
erasing process.

8. Press the “Finish” button to burn your compilation to a CD. For more information, please read the section: Burning Music Disc
Projects ( see page 51).

Adding Audio Tracks

The wizard page where you can add files to your project follows the same principle regardless of the project you perform.

The “Add Audio Files” screen is split into two parts. Use the Explorer Window on the top to navigate and locate the folders
containing the files to be recorded as audio files. The window at the bottom contains the audio files to be written to the disc.
Once you select the files, the toolbar between both windows ("Add" and "Remove" Files buttons) will be activated.

Steps to add audio tracks to a disc:
Before adding audio files to a compilation, navigate to the place where the source files are located.
Add audio files

1. Select the source folder.

2. Select the files you would like to copy by highlighting them. Use the SHIFT key or CTRL key to select groups of files with the
mouse.

3. Drag and drop the selection to the compilation list or press the “Add” button.

Hint: You can also drag and drop tracks from an external Windows Explorer browser.

All the files added will be displayed on the compilation screen, as well as details about each item.
Note: Only recognized audio format files will be added.

Rearrange audio files
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Select a track and click on the "Move up" or "Move down" arrows on the toolbar to rearrange the tracks in the track list. You can
also drag the selected tracks up or down with the mouse.

Remove audio files from the compilation

- Select a file to be removed and press the “Remove files” button or
- Right-click on a file(s) and press the “Remove” option or

- Drag a file(s) aside, away from the list. The mouse pointer changes to a red cross and the files will be removed from the
compilation

=> When you finish adding files, press the “Next” button.

Editing Track Information

SwiftDisc Archive Manager allows you to add additional information about the Audio CD. It will be saved as a CD text that can
be read by some audio players. For information about adding audio files, please read the section: Adding Audio Tracks ( see
page 26).

=> After adding audio files, press the “Next” button.

Add a title, performer, song writer and other details for the album, as well as detailed information for each track included in the
compilation.

Add additional Audio CD information:

1. Check the “Add CD text” check box so that the Audio CD data fields will be activated.

2. Fill in the album details: a title, performer, song writer, etc.
Edit the track information:

1. Press the “Show Tracks” button to open the “Tracks CD text” window.
2. Edit the information for each individual track. To navigate among tracks, please use the "<" and ">" arrows in that window.

3. Press the "OK" button to confirm the changes.
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Note: Some CD recorders do not support CD Text recording. In such cases, the information you have entered will not be
displayed with the disc recorded.

Convert Audio to CD-DA Format:

“Convert Audio to CD-DA format” function is enabled by default. The result is that the files will be converted before the recording.

If you would like the audio files to be converted to a CD Digital Audio (CD-DA) format together with the burning process, uncheck
the "Convert Audio to CD-DA format" check box.

Hint: Leave this checked if your computer is slow and cannot handle simultaneous audio decoding and burning. If you uncheck
this box, the audio will be converted to format suitable for CD recording on-the-fly.

=> When you finish editing the audio files, press the “Next” button.

Adding Computer Files

The wizard page where you can add files to your project follows the same principle regardless of the project you perform.

The "Compressed Audio Layout” screen is split into two parts. Use the Explorer Window at the top to navigate and locate the
folders containing the files to be recorded. The window at the bottom contains the files to be written to the disc. Once you select
the files, the toolbar between both windows ("Add" and "Remove" Files buttons) will be activated.

Steps to add files to a disc:
Before adding the files to the compilation, navigate to the place where the source files are located.
Add a folder

1. Select the source folder.

2. Drag and drop the selection or press the “Add” button.
Add a file

1. Select the source folder.
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2. Select the files you would like to copy by highlighting them. Use the SHIFT key or CTRL key to select groups of files with the
mouse.

3. Drag and drop the selection or press the “Add” button.

All the folders/files added will be displayed on the compilation screen, as well as details about each item.
Create a folder on a compilation disc

Right click in the compilation screen and select “New folder”.

Rename a folder

Double click on the folder’s title. Change the title.

Remove files/folders from the compilation

Select a folder or a file to be removed. Press the “Remove” button.

Review Disc Size

The colored graph indicates the compilation disc size.

Hint: In case you are using a disc with a different size from the one selected, change the disc type from the drop-down menu at
the left side of the compilation screen.

Note: When loading Enhanced Audio CDs, the colored graph shows how much disc space will be taken by the audio tracks.

=> When you finish adding files, press the “Next” button.

Advanced Settings

The “Data Image Settings” screen enables you to specify the "Disc Title" and the "Image type", as well as some advanced
recording features.
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Volume Label

We suggest that you change the “Volume Label” so you can recognize easily the disc title when you load it on your computer.
Spaces and special symbols are not allowed in the disc title.

Image Type
For creating an MP3/WMA discs - ISO 9660 image type is only available.
Advanced Options

To configure the 1SO level name and caching small files, press the “Advanced” button. When you finish setting up, press the
“OK” button.

Note: The SwiftDisc Archive Manager selects automatically the best settings for your project. If you are not sure which options to
choose, please leave the default values.

=> When you finish setting up, press the “Next” button.

Selecting Disc(s) From the Disc Library

After selecting the audio files to be recorded, choose the disc(s) from the media library to burn your compilation to. Only discs in
the selected jukebox device(s) are displayed.

» Select a disc from the media library

1. Only discs with status “Checked in” or “Mounted” are displayed. Select one of them.
2. Move the selected disc to the drive:

- Manually: Press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and choose the option "Move
To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the selected disc to the drive.
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Now you can work with all the discs in the media library with status “Checked in”.

» Select multiple discs from the media library

1. Only discs with status “Checked in” or “Mounted” are displayed. Select from among them:

- For subsequent entries - select the first desired disc with a mouse click. Press and hold the Shift key on your keyboard and
select the last disc.

- For not-subsequent entries - press and hold the CTRL key on your keyboard. Select, with mouse clicks, the discs for the
recordings.

Optional:

» Insert a new disc in the media library

If you have not inserted the disc(s) to be recorded in the media library, you can do it at this step. Make sure the drive is empty
beforehand. (In case there is a disc in the drive with a status "Mounted", eject it back to the carousel and continue.)

1. Press the "Add New Disc" button or insert a new disc in the device. A list of library entries that are currently checked out will
be shown.

2. Press the "New..." button in the lower left-hand corner to create a new entry. Enter the name for the newly inserted disc.
Confirm by pressing "OK".

3. Move the disc to the drive:

- Manually: Select the disc and press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and
choose the option "Move To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the first selected disc to the drive.

The disc status will show up as "Mounted".

48



3.4 Creating Enhanced Audio CDs SwiftDisc® Archive Manager 2.26 Burning Settings

* Modify the discs’ recording order

The window at the bottom contains the list of discs to be recorded. Select a disc and use “Up” and “Down” buttons between the
two panes to rearrange the order in which the discs will be burned.

Note: Make sure that the selected disc(s) are blank and of sufficient capacity for the compilation. Make sure you are using the
proper media for the recording (e.g., Audio CD project can only be recorded to CD-R or CD-RW discs).

=> When you are done with the selection, press the “Next” button.

By pressing the “Next” button, the first volume in the selection will be loaded. SwiftDisc Archive Manager will attempt to write as
many copies as the number of discs you have selected. Wait a bit for the drive to read the selected disc and display the
appropriate settings.

Note: In case there is a disc with a status “Mounted”, you will be prompted to eject it back to its slot in the carousel. Confirm to
continue.

Burning Settings

SwiftDisc Archive Manager allows you to configure the burning settings for your project.
Parameters:
Speed

Choose the recording speed from the "Recording speed" drop-down list. The recording speeds available depend on the drive
capabilities and the media inserted in the device.

Hint: We suggest that you select a lower-than-maximum speed.
Simulation

Check the "Simulate" check box to perform a simulated burn. Make sure that you have inserted the CD/DVD to be used for the
actual recording process. After the burning simulation, you will be asked whether to perform the actual burning.
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This option is not enabled until the disc(s) inserted in the device(s) are fully loaded and recognized.

Note: Some devices or media types (e. g. DVD+RW) do not support Simulation. Where applicable, this option is disabled.

Optional:

Closing the disc

SwiftDisc Archive Manager closes the disc by default. Once the disc is closed you will not be able to append additional sessions
to it. If you would like to add more sessions to the disc, uncheck the “Close Disc” check box. For the "Enhanced Audio CD"
projects, the “Close disc” option is disabled. The Enhanced Audio CDs are always finalized.

Erase the disc if it is not blank (for rewritable media)

Check the “Erase disc if not blank” check box to erase non-blank rewritable disc(s) before recording them. Please be careful as
any existing information on the disc(s) will be lost.

This option is checked off by default, and is not available for modification until the disc(s) have been loaded in the respective
device(s).

Note: If there is a change in the device configuration (e.g., if an external device is turned off), the corresponding changes to the
system may cause the list of devices to temporarily disappear. In that case, use the wizard "Back" button to navigate back to the
“Devices” screen and choose the device for the recording again.

Edit Advanced Settings

To set up a session type for the recording, check the “Edit Advanced Settings” check box at the bottom of the screen. Press the
“Next” button. The program will take you to an additional “Advanced Burning Settings” screen. (For the "Enhanced Audio CD"
project, the "Edit Advanced Settings" check box is disabled.)

Note: SwiftDisc Archive Manager selects automatically the best settings for your project. If you are not sure which options to
choose, please leave the default values.

=> To start the burning, press the “Finish” button. This will initiate the actual burning process.

Hint: In case the target disc(s) is/are not read, please make sure that the media selected is blank and appropriate for your

project. If you are using re-writable media, you can delete it before recording or select/insert a new disc(s).
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Burning Music Disc Projects

=> Press the “Finish” button to initiate the burning process.

Hint: For Enhanced Audio CD projects, a blank disc is required for the recording. If you have inserted not-empty rewritable
media, you will be prompted to erase the disc. Confirm to continue.

After the actual burning has been initiated, you will be directed to the "Progress screen”. The burning process will take some
time, depending on your hardware and the amount of data to be recorded. Please wait until the burning process is finished.
While it is running, you can observe the progress of burning of the disc in the drive, elapsed time, estimated time to complete the
recording and the recorder buffer level.

If multiple devices are being recorded, the list of them and the status of each is in the top part of the window. To see the progress
for the specific device, or, in case of error, the actual message, please click on that respective device.

After each of the discs is complete, SwiftDisc will eject the recorded disc and load the next disc configured by “Selecting Disc(s)
From Library”. In case some of the discs cannot be used (i.e., the disc is not blank), when the list runs out, there will be a
dialogue shown prompting you to select a new disc. There are two ways to select another disc for the recording:

=> Select a “Checked In” volume already inserted in the device. Or
=> Add a new disc to the library and select it to continue burning. Press “OK”. The disc selected will be loaded in the device.

When the recording is over, press the "Continue" button to start another project, or press the "Exit" button to leave SwiftDisc
Archive Manager.

=> If you press the "Continue" button, you will be asked whether to leave the disc you have just recorded in the drive (so you can
further work with it, verify it, etc.), or eject it back to the carousel. After the selection you will be offered to start a new project or
save the current project.

=> If you press the “Exit” button you will be prompted to save your project. To save your project for future use, press the ,Save
project” button. Navigate to the location and enter a name for the project file. Press the “Save” button.

Supported File Formats

Supported audio files
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The "Audio Project" supports a number of file formats:

Windows WAVE files (WAV);

Windows Media Audio (WMA);

MP3;

Vorbis Audio (OGG) and other popular audio files;

Archive Manager 2.26
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Creating Data Discs

The Data Projects allow you to archive or store files and folders from your computer or removable drives to CD and DVD. Discs
recorded are readable on computers and can be used to access data archived on them.

Overview

Start up SwiftDisc Archive Manager => Section: Data Project
The Data Projects allow you to:
Archive Data to a Disc

Record files stored on your computer to discs, creating and editing the disc contents layout directly. You can record to CD,
DVD+R, DVD+RW and DVD-RAM.

For more information, please read the section: Creating Data Discs Directly From Files And Folders ( see page 54).

Good to know: A single-layer Data DVD holds approximately 4474 MB data (4.37 GB or 4.7 GB, depending on the calculation
method).

Burn an ISO Image

Create a data disc by loading and burning an existing ISO image to a disc(s). You can record to CD, DVD+R and DVD+RW.

The project allows recording an ISO image of files stored on your computer. The recorded disc settings will be those configured
for the original I1SO file. You can use one ISO file to record multiple discs with a pre-configured data layout.

For more information, please read the section: Creating Data Discs From ISO Files ( see page 66).
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Creating Data Discs Directly From Files And
Folders

Steps to creating a Data Disc:
1. Start up SwiftDisc Archive Manager
2. Choose section: Data Project => option: Archive Data To Disc .

3. Select the device(s) to burn your compilation to. Only jukebox devices are listed. The available space on the disc in each
device is shown in the device list, next to the device name. At the bottom you can see some information about the device
capabilities. (Selecting multiple devices is only available in Premium Edition.) Press the “Next” button.

4. The screen is split into two parts. Use the Explorer Window on the top to navigate and locate the folders containing the data
files to be recorded. The window at the bottom contains the files to be written to the disc.

Add data files and folders to the compilation. For more information, please read the section: Adding Files and Folders To Your
Disc ( see page 55). Press the “Next” button.

5. Enter a "Volume Label" so you can recognize easily the disc once it has been loaded on your computer. For the Advanced
Settings configuration, please read the section: Advanced Settings ( see page 57) and Bootable Discs ( see page 58) (if you
wish to create a bootable CD or DVD). Press the “Next” button.

6. Select a destination disc from the media library . For more information, please read the section: Selecting Disc(s) From the
Disc Library ( see page 59).

7. Configure the burning settings. For more information, please read the section: Burning Settings ( see page 62) and
Advanced Burning Settings ( see page 64). In case you are using an already recorded rewritable disc, the wizard will prompt
you to erase the disc before recording on it. Confirm the erasing process.

8. Press the “Finish” button to burn your compilation to a disc (CD and DVD). For more information, please read the section:
Burning Data Disc Projects ( see page 64).
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Adding Files and Folders To Your Disc

The wizard page where you can add files to your project follows the same principle regardless of the project you perform.

The “Disc Content Editor” screen is split into two parts. Use the Explorer Window at the top to navigate and locate the folders
containing the data files to be recorded. The window at the bottom contains the files and folders to be written to the disc. Once
you select the files, the toolbar between both windows ("Add" and "Remove" Files buttons) will be activated.

Before adding data files to the compilation, navigate to the place where the source files are located.
Add a folder

1. Select the source folder.

2. Drag and drop the selection or press the “Add” button.
Add a data file

1. Select the source folder.

2. Select the files you would like to copy by highlighting them. Use the SHIFT key or CTRL key to select groups of files with the
mouse.

3. Drag and drop the selection or press the “Add” button.

Hint: You can also drag and drop files from an external Windows Explorer browser.

All the foldersf/files added will be displayed on the compilation screen as well as details about each item.
Create a folder on a compilation disc

Right click in the compilation screen and select “New folder”. To add files to the newly created directory, please read “Add a data
file”.

Rename a folder

Right click on the folder’s title. Choose the "Rename" option. Change the title.
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Remove files/folders from a compilation

Select a file or a folder to be removed. Press the “Remove” button.
Review Disc Size

The colored graph indicates the compilation disc size.

Hint: In case you are using a disc with a different size from the one selected, change the disc type from the drop-down menu at
the left side of the compilation screen.

Note: SwiftDisc Archive Manager allows you to add more information than the contents of a single disc and burn your
compilation over several discs. For more information, please read the section: Disc Spanning ( see page 56). This option is
only available when you burn files/folders to a disc directly.

When recording the 1SO file, make sure there is enough space on the target disc.

=> When you finish adding files, press the “Next” button.

Disc Spanning

SwiftDisc Archive Manager allows setting up a larger amount of data to be recorded as a single project.
Enable Disc Spanning:

1. Start up SwiftDisc Archive Manager

2. Choose section: Data Project => option: Archive Data To Disc .

3. Navigate to the "Disc Content Editor" screen, where you can add files/folders to your disc. Make sure that the “Disc Spanning”
check box is checked.

The current version does not allow splitting a single file between discs. The size of each file in the compilation needs to be
smaller than the single disc size.
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4. In case you are using a disc with a different size from the one shown by default, change the disc type from the drop-down
menu. The scale of the colored bar will change, correspondingly, and you can see how many discs will be required for the
recording.

Note: When spanning information over several discs, the disc with which you start will determine the spanning procedure. Any
additional discs that you insert/select after the first one will have to be of the same or greater capacity as the first disc. All the
discs used in the spanning procedure need to be completely blank. SwiftDisc cannot perform disc spanning with discs that have
existing recorded sessions on them. In addition, SwiftDisc cannot create bootable discs when disc spanning is enabled.

You cannot create bootable discs when spanning data over numerous discs.

Advanced Settings

The “Data Image Settings” screen enables you to specify a "Volume Label", "Image type" and some advanced features for the
recording.

Volume Label

We suggest that you change the “Volume Label” so you can recognize easily the disc title when you load it in the respective
device. This is not the name of the data image file that you may be creating. Spaces and special symbols are not allowed in the
disc title.

Image Type

» The image types available for burning data discs (directly or from ISO files) are the following:
* ISO 9660 (compatibility with older systems)

« Joliet (compatibility with older systems)

« UDF (default, readable on most operating systems)

« UDF and ISO 9660 bridge (compatibility with older systems)

» UDF and Joliet bridge (compatibility with older systems)

Advanced Options
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To configure an 1SO/Joliet level naming and caching small files, please press the “Advanced” button. When you finish setting up,
press the “OK” button.

Optional

To make a bootable disc, check the “Make Bootable” check box. Press the “Next” button to browse for a bootable image file and
configure additional settings.

The "Make Bootable" option is disabled if the data recorded requires disc spanning.

Note: SwiftDisc Archive Manager selects automatically the best settings for your project. If you are not sure which options to
choose, please leave the default values.

=> When you finish setting up, press the “Next” button.

Bootable Discs

A bootable CD/DVD is a disc that contains a special boot file that is an exact copy of a bootable floppy diskette or the boot record
of a hard drive. You can use it to boot your system. The SwiftDisc Archive Manager uses the El Torito Bootable Disc standard,
developed by Phoenix Technologies.

Bootable disc configuration:

To make a bootable disc, check the “Make Bootable” check box. Press the “Next” button.

Create a bootable disc without emulation:

1. Select the "No emulation" option from the drop-down.

2. Click on the "Browse" button to select the image file for booting up.

3. Configure the advanced options.

4. Press the "Next" button at the bottom of the SwiftDisc Archive Manager.

Create a bootable disc with 1.44 floppy emulation:
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1. Insert a bootable floppy diskette with system files for CD support.

Good to know: In addition to 1.44, SwiftDisc Archive Manager supports also 1.2 MB, 2.88 MB diskette formats.

2. Select the drive where the floppy diskette is inserted. Click the “Save As” button to create an image of the diskette.
3. Click on the “Browse” button to select the saved image file.

4. Configure the advanced options.

5. Press the "Next" button at the bottom of the Wizard window.

Advanced Options:

Load segment

This is the load segment for the initial boot image.

- If this value is 0, the system will use the traditional segment of 7CO.

- If this value is non-zero, the system will use the segment specified.

Note: This applies to x86 architectures only. For “flat” model architectures (such as PowerPC) this is the address divided by 10.

Sector Count

This is the number of virtual/emulated sectors which the system will store at Load Segment during the initial boot procedure.

Selecting Disc(s) From the Disc Library

After selecting the files to be recorded, choose the disc(s) from the media library to burn your compilation to. Only discs in the
selected jukebox device(s) are displayed.

No disc spanning
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If your project can be recorded to the selected media without required disc spanning, simply select a disc with a status "Checked
In" (or "Mounted") from the list of entries. Only discs with status “Checked in” or “Mounted” are displayed.

Make sure that the media selected is appropriate for your project. It is recommended that the media type is the same type as the
one selected in the drop-down on the “Disc Content Editor” screen.

* Burn Multiple Copies

If spanning the data over multiple discs is not required, you may also select to burn multiple copies. Only discs with status
“Checked in” or “Mounted” are displayed. Select from among them:

Select discs from the list with a status “Checked in” or “Mounted”:

- For subsequent entries - select the first desired disc with a mouse click. Press and hold the Shift key on your keyboard and
select the last disc.

- For not-subsequent entries - press and hold the CTRL key on your keyboard. Select, with mouse clicks, the discs for the
recordings.

Note: Make sure that the selected disc(s) are blank and of sufficient capacity for the compilation.

» Modify the discs’ recording order

The window at the bottom contains the list of discs to be recorded. Select a disc and use “Up” and “Down” buttons between the
two panes to rearrange the order in which the discs will be burned.

Disc spanning required

If the media type you have chosen requires spanning over a nhumber of discs, you need to select several discs at this step. You
will be shown how many you need to choose. Make sure that the selected discs from "Media Library Page" match the disc
capacity chosen on the “Disc Content Editor” screen.

« Select Multiple Discs

Only discs with status “Checked in” or “Mounted” are displayed. Select from among them:
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- For subsequent entries - select the first desired disc with a mouse click. Press and hold the Shift key on your keyboard and

select the last disc.

- For not-subsequent entries - press and hold the CTRL key on your keyboard. Select, with mouse clicks, the discs for the
recordings.

All the volumes selected will be displayed in the Disc Queue in the area at the bottom of the screen.

* Modify the discs’ recording order

Select a disc and use “Up” and “Down” buttons between the two panes to rearrange the order in which the discs will be burned.

Note: For best results, please use one and the same type of discs. In case you need to use different kinds of media, make sure
the smallest discs are first. The discs that you use after the first burning need to be of the same or greater capacity as the initial
disc. That is, you cannot start burning a DVD and then continue with a CD. This is to ensure that each of the files can fit on the
discs used. If none of the files is greater than the first disc in the drive, then the burning can proceed.

Optional:

* Move the (first) disc to the drive:

- Manually: Select the entry and press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and
choose the option "Move To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the first selected disc into the drive.

» Insert new disc(s) in the media library device:

If you have not inserted any discs in the media library, you can do it at this time. Make sure the drive is empty before putting any
discs in it. (In case there is a disc in the drive with a status "Mounted", eject it back to the carousel and continue.)

1. Either press the "Add New Disc" button or insert a new disc in the device. A list of library entries that are currently checked out
will be shown.

2. Press the "New..." button in the lower left-hand corner to create a new entry. Enter the name for the newly inserted disc.
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Confirm by pressing "OK".
Now you can work with all the discs in the media library with status “Checked in”.
3. Move the disc to the drive:

- Manually: Select the disc and press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and
choose the option "Move To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the first selected disc into the drive.
The disc status will show up as "Mounted".
=> When you are done with the selection, press the “Next” button.

By pressing the “Next” button, the first volume in the selection will be loaded. SwiftDisc Archive Manager will attempt to write as
many copies as the number of discs you have selected.

Note: Please wait a few seconds for the drive to read the inserted disc and display the appropriate settings.

Burning Settings

After configuring the advanced settings or loading the selected ISO image file, SwiftDisc Archive Manager allows you to
configure the burning settings for your project.

Parameters:
Speed

Choose the recording speed from the "Recording speed" drop-down list. The recording speeds available depend on the drive
capabilities and the media inserted in the drive.

Hint: We suggest that you select a lower-than-maximum speed.

Simulation
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Check the "Simulate" check box to perform a simulated burn. Make sure that you have inserted the CD/DVD to be used for the
actual recording process. After the burning simulation, you will be asked whether to perform the actual burning.

This option is not enabled until the disc(s) inserted in the device(s) are fully loaded and recognized.

Note: Some devices or media types (e. g. DVD+RW) do not support Simulation. Where applicable, this option is disabled.

Optional:

Closing the disc

SwiftDisc Archive Manager closes the disc by default. Once the disc is closed you will not be able to append additional sessions
to it. If you would like to add more sessions to the disc, uncheck the “Close Disc” check box. For the "Enhanced Audio CD"
projects, the “Close disc” option is disabled. The Enhanced Audio CDs are always finalized.

Erase the disc if it is not blank (for rewritable media)

Check the “Erase disc if not blank” check box to erase non-blank rewritable disc(s) before recording them. Please be careful as
any existing information on the disc(s) will be lost. (“Format” for DVD-RW discs in Restricted Overwrite mode).

This option is checked off by default, and is not available for modification until the disc(s) have been loaded in the respective
device(s).

Note: If there is a change in the device configuration (e.g., if an external device is turned off), the corresponding changes to the
system may cause the list of devices to temporarily disappear. In that case, use the wizard Back button to navigate back to the
“Devices” screen and choose the device for the recording again.

Edit Advanced Settings

To set up a session type for the recording, check the “Edit Advanced Settings” check box at the bottom of the screen. Press the
“Next” button. The program will take you to an additional “Advanced Burning Settings” screen.

Note: SwiftDisc Archive Manager selects automatically the best settings for your project. If you are not sure which options to
choose, please leave the default values.

=> If you are done with the burning settings, press the “Finish” button. This will initiate the actual burning process.
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Hint: In case the target disc(s) is/are not read, please make sure that the media selected is blank and appropriate for your
project. If you are using re-writable media, you can delete it before recording or select/insert a new disc(s).

Note: When spanning information over several discs, the disc with which you start will determine the spanning procedure. Any
additional discs that you insert/select after the first one will have to be of the same or greater capacity as the first disc. All the
discs used in the spanning procedure need to be completely blank. SwiftDisc cannot perform disc spanning with discs that have
existing recorded sessions on them. In addition, SwiftDisc cannot create bootable discs when disc spanning is enabled.

Advanced Burning Settings

The “Advanced Burning Settings” screen allows you to set up the session type for the recording. It is an optional, additional
screen. To activate it, check the “Edit Advanced Settings” check box on the “Burning Settings” screen and press the “Next”
button.

Session Type:

The options "Session At Once" and "Track At Once" determine how the project will be recorded.

Note: "Disc At Once" and "Incremental” are the options available for DVD discs.

"Session At Once"

If the "Session At Once" (or "Disc At Once") option is selected, the entire project will be written at once without interruptions.
"Track At Once"

If the "Track At Once" (or "Incremental") option is selected, the individual tracks (a.k.a. packets) will be recorded with tiny gaps
between them.

=> To start the burning, press the “Finish” button. This will initiate the actual burning process.

Burning Data Disc Projects

=> Press the “Finish” button to initiate the burning process.

64



4.3 Creating Data Discs From ISO Files SwiftDisc® Archive Manager 2.26

After the actual burning has been initiated, you will be directed to the "Progress screen”. The burning process will take some
time, depending on your hardware and the amount of data to be recorded. Please wait until the burning process is finished.
While it is running, you can observe the progress of burning of the disc in the drive, elapsed time, estimated time to complete the
recording and the recorder buffer level.

Burn ISO Image

For the "Burn ISO Image" projects, a blank disc is required for the recording. If you have inserted not-empty rewritable media,
you will be prompted to erase the disc. Confirm to continue.

Disc Spanning

If the layout you have created (applicable for "Archive Data to Disc" projects) requires spanning over numerous discs, after each
of the discs is complete, SwiftDisc will eject the recorded disc and load the next disc configured by “Selecting Disc(s) From
Library”.

In case some of the discs cannot be used (i.e., the disc is not blank), when the list runs out, there will be a dialogue shown
prompting you to select a new disc. There are two ways to select another disc for the recording:

=> Select a “Checked In” volume already inserted in the device. Or

=> Add a new disc to the library and select it to continue burning. Press "Move disc to drive" and wait till the device recognizes
the disc, then press "OK" to continue.

When the recording is over, press the "Continue" button to start another project, or press the "Exit" button to leave SwiftDisc
Archive Manager.

=> If you press the "Continue" button, you will be asked whether to leave the disc you have just recorded in the drive (so you can
further work with it, verify it, etc.), or eject it back to the carousel. After the selection you will be offered to start a new project or
save the current project.

=> If you press the “Exit” button you will be prompted to save your project. To save your project for future use, press the ,Save
project” button. Navigate to the location and enter a name for the project file. Press the “Save” button.

65



4.3 Creating Data Discs From ISO Files SwiftDisc® Archive Manager 2.26 Load ISO File

Creating Data Discs From I1SO Files

Steps to record a disc(s) from an ISO image already created:
1. Start up SwiftDisc Archive Manager
2. Choose section: Data Project => option: Burn ISO Image .

3. Select the device(s) to burn your compilation to. Only jukebox devices are listed. The available space on the disc in each
device is shown in the device list, next to the device name. At the bottom you can see some information about the device
capabilities. (Selecting multiple devices is only available in Premium Edition.) Press the “Next” button.

4. Browse for the ISO image file. For more information, please read the section: Load I1SO File ( see page 66). Press the “Next”
button.

5. Select a destination disc from the media library. For more information, please read the section: Selecting Disc(s) From the
Disc Library (  see page 67).

6. Configure the burning settings. For more information, please read the sections: Burning Settings ( see page 68) and
Advanced Burning Settings ( see page 70). Press the “Finish” button. The actual burning process will be initiated.

For more information about burning an ISO image, please read the section: Burning Data Disc Projects (  see page 71).

Load ISO File

To perform the "Create Data Disc from I1SO file" project, you need to select the ISO image file which you would like to record.
Steps to load an ISO file:
1. Navigate to the “Select ISO Image” screen.

2. Press the "Browse" button to select the file. Confirm your selection by pressing the "Open" button. Once you have selected a
valid ISO file, the "Next” button will be enabled.

66



4.3 Creating Data Discs From ISO Files SwiftDisc® Archive Manager 2.26 Selecting Disc(s) From the Disc Library

3. Press the “Next” button to continue to select a disc from the media library.

Selecting Disc(s) From the Disc Library

After selecting the files to be recorded, choose the disc(s) from the media library to burn the ISO file. Only discs in the selected
jukebox device(s) are displayed.

» Select a disc from the media library

1. Only discs with status “Checked in” or “Mounted” are displayed. Select one of them. Make sure that the media selected is
appropriate for the ISO file to be burned (e.g., CD or DVD).

2. Move the selected disc to the drive:

- Manually: Press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and choose the option "Move
To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the first selected disc to the drive.

» Select multiple discs from the media library

1. Only discs with status “Checked in” or “Mounted” are displayed. Select from among them:

- For subsequent entries - select the first desired disc with a mouse click. Press and hold the Shift key on your keyboard and
select the last disc.

- For not-subsequent entries - press and hold the CTRL key on your keyboard. Select, with mouse clicks, the discs for the
recordings.

Optional:

* Insert a new disc in the media library
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If you have not inserted the disc to be recorded in the media library, you can do it at this step. Make sure the drive is empty
beforehand. (In case there is a disc in the drive with a status "Mounted", eject it back to the carousel and continue.)

1. Press the "Add New Disc" button or insert a new disc in the device. A list of library entries that are currently checked out will
be shown.

2. Press the "New..." button in the lower left-hand corner to create a new entry. Enter the name for the newly inserted disc.
Confirm by pressing "OK".

3. Move the disc to the drive:

- Manually: Select the disc and press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and
choose the option "Move To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the selected disc to the drive.

The disc status will show up as "Mounted".

* Modify the discs’ recording order

Select a disc and use “Up” and “Down” buttons between the two panes to rearrange the order in which the discs will be burned.
Note: Make sure that the selected disc(s) are blank and of sufficient capacity for the 1SO file to be burned.
=> When you are done with the selection, press the “Next” button.

By pressing the “Next” button, the first volume in the selection will be loaded. SwiftDisc Archive Manager will attempt to write as
many copies as the number of discs you have selected. Wait a bit for the drive to read the selected disc(s) and display the
appropriate settings.

Burning Settings

After configuring the advanced settings or loading the selected I1ISO image file, SwiftDisc Archive Manager allows you to
configure the burning settings for your project.
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Parameters:

Speed

Choose the recording speed from the "Recording speed" drop-down list. The recording speeds available depend on the drive
capabilities and the media inserted in the drive.

Hint: We suggest that you select a lower-than-maximum speed.

Simulation

Check the "Simulate" check box to perform a simulated burn. Make sure that you have inserted the CD/DVD to be used for the
actual recording process. After the burning simulation, you will be asked whether to perform the actual burning.

This option is not enabled until the disc(s) inserted in the device(s) are fully loaded and recognized.

Note: Some devices or media types (e. g. DVD+RW) do not support Simulation. Where applicable, this option is disabled.

Optional:

Closing the disc

SwiftDisc Archive Manager closes the disc by default. Once the disc is closed you will not be able to append additional sessions
to it. If you would like to add more sessions to the disc, uncheck the “Close Disc” check box. For the "Enhanced Audio CD"
projects, the “Close disc” option is disabled. The Enhanced Audio CDs are always finalized.

Erase the disc if it is not blank (for rewritable media)

Check the “Erase disc if not blank” check box to erase non-blank rewritable disc(s) before recording them. Please be careful as
any existing information on the disc(s) will be lost. (“Format” for DVD-RW discs in Restricted Overwrite mode).

This option is checked off by default, and is not available for modification until the disc(s) have been loaded in the respective
device(s).

Note: If there is a change in the device configuration (e.g., if an external device is turned off), the corresponding changes to the
system may cause the list of devices to temporarily disappear. In that case, use the wizard Back button to navigate back to the
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“Devices” screen and choose the device for the recording again.
Edit Advanced Settings

To set up a session type for the recording, check the “Edit Advanced Settings” check box at the bottom of the screen. Press the
“Next” button. The program will take you to an additional “Advanced Burning Settings” screen.

Note: SwiftDisc Archive Manager selects automatically the best settings for your project. If you are not sure which options to
choose, please leave the default values.

=> If you are done with the burning settings, press the “Finish” button. This will initiate the actual burning process.

Hint: In case the target disc(s) is/are not read, please make sure that the media selected is blank and appropriate for your
project. If you are using re-writable media, you can delete it before recording or select/insert a new disc(s).

Note: When spanning information over several discs, the disc with which you start will determine the spanning procedure. Any
additional discs that you insert/select after the first one will have to be of the same or greater capacity as the first disc. All the
discs used in the spanning procedure need to be completely blank. SwiftDisc cannot perform disc spanning with discs that have
existing recorded sessions on them. In addition, SwiftDisc cannot create bootable discs when disc spanning is enabled.

Advanced Burning Settings

The “Advanced Burning Settings” screen allows you to set up the session type for the recording. It is an optional, additional
screen. To activate it, check the “Edit Advanced Settings” check box on the “Burning Settings” screen and press the “Next”
button.

Session Type:

The options "Session At Once" and "Track At Once" determine how the project will be recorded.

Note: "Disc At Once" and "Incremental” are the options available for DVD discs.

"Session At Once"

If the "Session At Once" (or "Disc At Once") option is selected, the entire project will be written at once without interruptions.

"Track At Once"
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If the "Track At Once" (or "Incremental") option is selected, the individual tracks (a.k.a. packets) will be recorded with tiny gaps
between them.

=> To start the burning, press the “Finish” button. This will initiate the actual burning process.

Burning Data Disc Projects

=> Press the “Finish” button to initiate the burning process.

After the actual burning has been initiated, you will be directed to the "Progress screen”. The burning process will take some
time, depending on your hardware and the amount of data to be recorded. Please wait until the burning process is finished.
While it is running, you can observe the progress of burning of the disc in the drive, elapsed time, estimated time to complete the
recording and the recorder buffer level.

Burn ISO Image

For the "Burn I1ISO Image" projects, a blank disc is required for the recording. If you have inserted not-empty rewritable media,
you will be prompted to erase the disc. Confirm to continue.

Disc Spanning

If the layout you have created (applicable for "Archive Data to Disc" projects) requires spanning over numerous discs, after each
of the discs is complete, SwiftDisc will eject the recorded disc and load the next disc configured by “Selecting Disc(s) From
Library”.

In case some of the discs cannot be used (i.e., the disc is not blank), when the list runs out, there will be a dialogue shown
prompting you to select a new disc. There are two ways to select another disc for the recording:

=> Select a “Checked In” volume already inserted in the device. Or

=> Add a new disc to the library and select it to continue burning. Press "Move disc to drive" and wait till the device recognizes
the disc, then press "OK" to continue.

When the recording is over, press the "Continue" button to start another project, or press the "Exit" button to leave SwiftDisc
Archive Manager.

=> If you press the "Continue" button, you will be asked whether to leave the disc you have just recorded in the drive (so you can
further work with it, verify it, etc.), or eject it back to the carousel. After the selection you will be offered to start a new project or
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save the current project.

=> If you press the “Exit” button you will be prompted to save your project. To save your project for future use, press the ,Save
project” button. Navigate to the location and enter a name for the project file. Press the “Save” button.
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Creating ISO Files

The Create 1SO image project enables you to store a compilation of files from your hard drive or removable discs to an image
file. The ISO file is ready to be burned directly to a CD or DVD at any time. You can configure the image settings in advance so
that when the file is loaded you can start the burning process very quickly.

Good to know: ISO files are a standard format and they can be readable and burned by a variety of programs.

Note: For creating disc duplicates, especially Audio CDs, we highly recommend you to use the "Copy Disc ( see page 79)"
project.

Overview

Steps to creating an I1SO file:
1. Start up SwiftDisc Archive Manager
2. Choose section: Data Project => option: Create ISO Image .

3. The screen is split into two parts. Use the Explorer Window at the top to navigate and locate the files and/or folders from which
you would create an ISO format file. The window at the bottom contains the files to be written to the ISO file.

Add files/folders to the ISO compilation. For more information, please read the section: Adding Files and Folders ( see page
74). Press the “Next” button.

4. Enter "Volume Label" so you can recognize the file easily. For the "Advanced Settings" configuration, please read the section:
Advanced Settings (  see page 75). Press the “Next” button.

5. Configure the burning settings. For more information, please read the sections: Burning Settings ( see page 68) and
Bootable Discs ( see page 76).

6. Set a location and a title for the image file. For more information, please read the section: Save ISO File ( see page 78).
Press the “Finish” button.
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For more information about burning an ISO image, please read the section: Burning Data Disc Projects (  see page 71).

You can record the ISO image file later using SwiftDisc Archive Manager (or other applicable software).

Adding Files And Folders

The wizard page where you can add files to your project follows the same principle regardless of the project you perform.

The “Disc Content Editor” screen is split into two parts. Use the Explorer Window at the top to navigate and locate the folders
containing the data files to be recorded. The window at the bottom contains the files and folders to be written to the disc. Once
you select the files, the toolbar between both windows ("Add" and "Remove" Files buttons) will be activated.

Before adding data files to the compilation, navigate to the place where the source files are located.
Add a folder

1. Select the source folder.

2. Drag and drop the selection or press the “Add” button.
Add a data file

1. Select the source folder.

2. Select the files you would like to copy by highlighting them. Use the SHIFT key or CTRL key to select groups of files with the
mouse.

3. Drag and drop the selection or press the “Add” button.

Hint: You can also drag and drop files from an external Windows Explorer browser.

All the folders/files added will be displayed on the compilation screen as well as details about each item.
Create a folder on a compilation disc

Right click in the compilation screen and select “New folder”. To add files to the newly created directory, please read “Add a data
file”.
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Rename a folder

Right click on the folder’s title. Choose the "Rename" option. Change the title.
Remove files/folders from a compilation

Select a file or a folder to be removed. Press the “Remove” button.

Review Disc Size

The colored graph indicates the compilation disc size.

Hint: In case you are using a disc with a different size from the one selected, change the disc type from the drop-down menu at
the left side of the compilation screen.

Note: SwiftDisc Archive Manager allows you to add more information than the contents of a single disc and burn your
compilation over several discs. For more information, please read the section: Disc Spanning ( see page 56). This option is
only available when you burn files/folders to a disc directly.

When recording the 1SO file, make sure there is enough space on the target disc.

=> When you finish adding files, press the “Next” button.

Advanced Settings

The “Data Image Settings” screen enables you to specify a "Volume Label", "Image type" and some advanced features for the
recording.

Volume Label

We suggest that you change the “Volume Label” so you can recognize easily the disc title when you load it in the respective
device. This is not the name of the data image file that you may be creating. Spaces and special symbols are not allowed in the
disc title.
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Image Type

* The image types available for burning data discs (directly or from ISO files) are the following:
* 1SO 9660 (compatibility with older systems)

 Joliet (compatibility with older systems)

» UDF (default, readable on most operating systems)

« UDF and ISO 9660 bridge (compatibility with older systems)

« UDF and Joliet bridge (compatibility with older systems)

Advanced Options

To configure an 1SO/Joliet level naming and caching small files, please press the “Advanced” button. When you finish setting up,
press the “OK” button.

Optional

To make a bootable disc, check the “Make Bootable” check box. Press the “Next” button to browse for a bootable image file and
configure additional settings.

The "Make Bootable" option is disabled if the data recorded requires disc spanning.

Note: SwiftDisc Archive Manager selects automatically the best settings for your project. If you are not sure which options to
choose, please leave the default values.

=> When you finish setting up, press the “Next” button.

Bootable Disc Image

A bootable CD/DVD is a disc that contains a special boot file that is an exact copy of a bootable floppy diskette or the boot record
of a hard drive. You can use it to boot your system. The SwiftDisc Archive Manager uses the El Torito Bootable Disc standard,
developed by Phoenix Technologies.

Bootable disc configuration:
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To make a bootable disc, check the “Make Bootable” check box. Press the “Next” button.

Create a bootable disc without emulation:

1. Select the "No emulation” option from the drop-down.

2. Click on the "Browse" button to select the image file for booting up.

3. Configure the advanced options.

4. Press the "Next" button at the bottom of the SwiftDisc Archive Manager.

Create a bootable disc with 1.44 floppy emulation:

1. Insert a bootable floppy diskette with system files for CD support.

Good to know: In addition to 1.44, SwiftDisc Archive Manager supports also 1.2 MB, 2.88 MB diskette formats.

2. Select the drive where the floppy diskette is inserted. Click the “Save As” button to create an image of the diskette.

3. Click on the “Browse” button to select the saved image file.

4. Configure the advanced options.

5. Press the "Next" button at the bottom of the Wizard window.

Advanced Options:

Load segment

This is the load segment for the initial boot image.

- If this value is 0, the system will use the traditional segment of 7CO.

- If this value is non-zero, the system will use the segment specified.

Note: This applies to x86 architectures only. For “flat” model architectures (such as PowerPC) this is the address divided by 10.
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Sector Count

This is the number of virtual/emulated sectors which the system will store at Load Segment during the initial boot procedure.

Save ISO File

After configuring the advanced image settings, you must specify the location and the name of the I1SO file. To do that:

1. On the "Select Image File" screen, press the "Save As" button. Navigate to the location where you would like to store your ISO
image, and enter the file name.

Note: The result image file will be slightly bigger than the size of the source files. Please make sure there is enough free space
on your hard drive before you continue.

2. Press the "Save" button to confirm the selection. The wizard button "Finish" will be enabled.
3. Press “Finish” button to save the file. This will initiate saving of the file to the location selected.

4. When the ISO file is created, press the "Continue" button to start another project, or press the "Exit" button to leave SwiftDisc
Archive Manager.

=> |f you press the "Continue" button, you will be offered to start a new project.

=> If you choose to exit, you will be prompted to save your project. To save your project for future use, press the "Save project”
button.
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Copying Discs

Copy Project enables you to create a copy/backup of CDs and DVDs.

Note: The Copy Discs project does not copy CSS protected movie discs.

Overview

Start up SwiftDisc Archive Manager => Choose section: Copy Project
Copying discs using the SwiftDisc Archive Manager is a two-step process:
Step 1: Create Image

The first step is to extract an image of the disc you want to copy. In this step, the information from the original disc is saved to an
image file in your computer. You can then use the image in the second step to create multiple copies of the disc.

For more information, please read the section: Extracting a Disc Image ( see page 80).
Step 2: Burn Image

The second step is to burn the disc image created in Step 1 to a blank disc(s). The blank disc(s) becomes an exact copy of the
original disc from which the image was extracted.

For more information, please read the section: Burning a Disc Image ( see page 83).

NOTE:

For better results, the source and destination DVD discs should be one and the same type. Otherwise the following limitations
may apply:

* A CD-R or CD-RW image cannot be written to DVD media.

» A DVD-ROM image can be written to any type of blank DVD media. Most of the images extracted from movies will be bigger
than 4.37 GB and will require DVD+R Double Layer 8.5 GB media.
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« A DVD-R image can be written to a blank DVD-R, or a fully erased blank DVD-RW.

» A DVD-R DL image can be written to a blank DVD-R DL.

* An image of a sequentially recorded DVD-RW can be written to a blank DVD-R, or a fully erased blank DVD-RW.
« An image of a DVD-RW formatted for restricted overwrite can be written to a blank formatted DVD-RW.

» A DVD+R image can be written only to a blank DVD+R.

+ A DVD+R DL image can be written to a blank DVD+R DL.

« A DVD+RW or DVD-RAM image can be written to any type of blank DVD media.

Extracting a Disc Image

Before initiating the creation of a disc image, please insert a disc to be copied into the jukebox device.
Steps to creating an image of a disc:

1. Start up SwiftDisc Archive Manager

2. Choose section: Copy Project => option: Create Image .

3. Select the jukebox device where you have inserted the disc that you would like to make a copy of. Only one device can be
selected at a time. At the bottom you can see some information about the device capabilities.. Press the “Next” button.

4. Select a disc from the library that you would like to copy. For more information, please read the section: Selecting a Disc From
the Disc Library ( see page 81).

5. Review the type and contents of the disc. Press the “Next” button. For more information, please read the section: Disc
Information ( see page 82).

6. Browse for the location and enter a name for the image files. An empty folder is required when saving an .sdi image. Press the
“Finish” button. For more information, please read the section: Save Image ( see page 82).

The process “Image file creation” has been initiated. For more information, please read the section: Image Saving Progress (
see page 83).
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Selecting a Disc From the Disc Library

After selecting the appropriate device, choose which disc from the media library you want to copy. Only discs in the selected
jukebox device are displayed.

» Select a disc from the media library to be copied:

1. Only discs with status “Checked in” or “Mounted” are displayed. Select one of them.
2. Move the selected disc to the drive:

- Manually: Press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and choose the option "Move
To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the selected disc to the drive.

Optional:

» Insert a new disc in the media library

If you have not inserted the disc you would like to copy in the media library, you can do it at this step. Make sure the drive is
empty beforehand. (In case there is a disc in the drive with a status "Mounted", eject it back to the carousel and continue.)

1. Press the "Add New Disc" button or insert a new disc in the device. A list of library entries that are currently checked out will
be shown.

2. Press the "New..." button in the lower left-hand corner to create a new entry. Enter the name for the newly inserted disc.
Confirm by pressing "OK".

3. Move the disc to the drive:

- Manually: Select the disc and press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and
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choose the option "Move To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the selected disc to the drive.

The disc status will show up as "Mounted".

Now you can work with the checked-in library entry, as well as all the discs in the media library with a status “Checked in”.
=>When you are done with the selection, press the “Next” button.

Note: Wait a bit for the drive to read the selected disc and display the appropriate settings.

Disc Information

After selecting the device where the disc to be copied has been inserted, navigate to the “Disc Information“ screen. Information
about the disc and the computer drive will be displayed.

The reported information includes:

* Type of media and, if applicable, a recording format, of the disc inserted;
* Number of sessions on the disc in the drive;
* Number of tracks in each session on the disc;

» Track type and size;

=> Make sure that you have selected the disc which you would like to copy. Press the “Next” button.

Save Image

After verifying you have inserted the disc you would like to copy from, specify the location and enter a name for the image. The
SwiftDisc Archive Manager may create several files depending on your settings.

1. Navigate to the "Disc Read Settings" screen. Press the "Browse" button to select a destination folder. For saving the .sdi
image, an empty folder is required. Confirm the output folder by pressing the "OK" button.
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Note: Make sure there is enough free space on your hard drive before continuing.

Good to know: If the original disc you copy is a CD, you can also copy the Sub-channel information (if any is present). If you
wish to store the additional sub-channel information, check the "Read Sub-channel Data" check box.

2. To start saving the files, press the "Finish" button.

Note: All the files are required for the proper burning process; therefore do not remove manually any of the files until the
recording has been completed.

Image Saving Progress

The "Progress screen” shows the recording progress of the image creation: current file saving, overall progress, elapsed time,
and estimated time left.

When the disc image has been recorded, press the "Continue" button to start another project, or press the "Exit" button to leave
SwiftDisc Archive Manager.

=> If you press the "Continue" button, you will be asked whether to leave the disc you have just burned in the drive (so you can
further work with it, verify it, etc.), or eject it back to the carousel. After the selection you will be offered to burn the image, save
the project or start a new one.

=> If you choose to exit, you will be prompted to save your project. To save your project for future use, press the "Save project”
button.

Burning a Disc Image

Steps to burn copies from a disc image created:
1. Start up SwiftDisc Archive Manager
2. Choose section: Copy Project => option: Burn Image .
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3. Select the destination jukebox device(s). Only jukebox devices are listed. The available space on the disc in each device is
shown in the device list, next to the device name. At the bottom you can see some information about the device capabilities.
(Selecting multiple devices is only available in Premium Edition.). Press the “Next” button.

4. Select destination disc(s) from the media library. For more information, please read the section: Selecting Disc(s) From the
Disc Library ( see page 84).

5. Browse for the image file to be burned. Press the “Open” button. For more information, please read the section: Select Image
( see page 86).

6. Press the “Finish” button to start copying the disc. For more information, please read the section: Burn Image (  see page 87).

Selecting Disc(s) From the Disc Library

After selecting to which device you want to copy, choose a single disc or multiple discs from the media library to record the disc
image. Only discs in the selected jukebox device(s) are displayed.

» Select a disc from the media library you want to burn to:

1. Only discs with status “Checked in” or “Mounted” are displayed. Select one of them. Make sure that the media selected is
appropriate for your project.

2. Move the selected disc to the drive:

- Manually: Press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and choose the option "Move
To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the selected disc to the drive.

» Select multiple discs from the media library you want to burn to:

1. Only discs with status “Checked in” or “Mounted” are displayed. Select from among them:
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- For subsequent entries - select the first desired disc with a mouse click. Press and hold the Shift key on your keyboard and
select the last disc.

- For not-subsequent entries - press and hold the CTRL key on your keyboard. Select, with mouse clicks, the discs for the
recordings.

Now you can work with all the discs in the media library with a status “Checked in”.

Optional:

* Insert a new disc in the media library

If you have not inserted the disc you would like to copy in the media library, you can do it at this step. Make sure the drive is
empty beforehand. (In case there is a disc in the drive with a status "Mounted", eject it back to the carousel and continue.)

1. Press the "Add New Disc" button or insert a new disc in the device. A list of library entries that are currently checked out will
be shown.

2. Press the "New..." button in the lower left-hand corner to create a new entry. Enter the name for the newly inserted disc.
Confirm by pressing "OK".

3. Move the disc to the drive:

- Manually: Select the disc and press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and
choose the option "Move To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the first selected disc to the drive.

The disc status will show up as "Mounted".

* Modify the discs’ recording order

The window at the bottom contains the list of discs to be recorded. Select a disc and use “Up” and “Down” buttons between the
two panes to rearrange the order in which the discs will be burned.
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Note: Make sure that the selected disc(s) are blank and of sufficient capacity for the compilation. Insure that you are using an
appropriate type of media according to the type of disc that the image was taken from.

=> When you are done with the selection, press the “Next” button.

Note: Wait a bit for the drive to read the selected disc(s) and display the appropriate settings.

Select Image

Steps to select a Burning Disc Image:

1. After selecting the device(s) to which you would like to burn the disc image, navigate to the “Select Image File” screen.
(Selecting multiple devices is only available in Premium Edition.)

2. Browse to the location where you have saved the ripped files of the original disc created by SwiftDisc Archive Manager.

=> If you have chosen the "Burn Image" option immediately when finishing the “Create Image” project, the newly created disc
image will be selected by default.

=> If you use the “Burn Disc Image” option, you need to select the “Image.sdi” file created at an earlier time.
3. Specify the writing method (when copying a CD).
Choose a writing method from the “Write method” drop-down list:

* RAW Disc-At-Once /The burning is done in RAW mode/: The PrimoBurner™ Engine calculates the ECC/EDC checksums and
generates the subchannel data.

* RAW Disc-At-Once 2352 Bytes/Sector /The burning is done in RAW mode/: All 2352 bytes extracted are used. ECC/EDC
checksums are not recalculated. The subchannel information is generated by the PrimoBurner™ Engine. The end result is 1:1
copy of all the CD sectors.

* RAW Disc-At-Once + SUB 2448 Bytes/Sector /The burning is done in RAW mode/. Data 2352 bytes and 96 bytes for
subchannel info are taken directly from the source image. An image complete with a “.SUB” file extension is required for this
recording. The source image file should be created using the Read Subchannel option. The end result is a "perfect” copy (1:1
copy of all the CD sectors including P-W subchannels).
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Optional:

Delete image files after burning

To delete image files after recording, check the “Delete image files after burn” check box.

Note: To make several copies of a disc, we highly recommend you to keep the “Delete image files after burn” check box blank.
Erase a rewritable disc

To erase a non-blank disc and use it for recording, press the “Erase” button. (Enabled only for rewritable discs)

4. Press the “Finish” button to start the burning. (If the "Finish" button is disabled, please make sure that you've given enough
time for the device to read the volume information after a disc has been loaded.)

This will initiate the actual copying disc process.

Hint: In case the target disc(s) is/are not read, please make sure that the media selected is blank and of sufficient capacity to
record the disc image. If you are using re-writable media, you can delete it before recording or select/insert a new disc(s).

Note: SwiftDisc Archive Manager selects automatically the best settings for your project. If you are not sure which options to
choose, please leave the default values.

Burn Image

=> Press the “Finish” button to initiate the burn copy image process.

After the actual burning has been initiated, you will be directed to the "Progress screen”. The burning process will take some
time, depending on your hardware and the source image size. Please wait until the burning process is finished. While it is
running, you can observe the progress for the current image file, the overall progress of burning for the selected disc and the
recorder buffer level.

If multiple devices are being recorded, the list of them and the status of each is in the top part of the window. To see the progress
for the specific device, or, in case of error, the actual message, please click on that respective device.
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After each of the discs is complete, SwiftDisc will eject the recorded disc and load the next disc configured by “Selecting Disc(s)
From Library”. In case some of the discs cannot be used (i.e., the disc is not blank), when the list runs out, there will be a
dialogue shown prompting you to select a new disc. There are two ways to select another disc for the recording:

=> Select a “Checked In” volume already inserted in the device. Or

=> Add a new disc to the library and select it to continue burning. Press “OK”. The disc selected will be loaded in the device.

When the recording is over, press the "Continue" button to start another project, or press the "Exit" button to leave SwiftDisc
Archive Manager.

=> If you press the "Continue" button, you will be asked whether to leave the disc you have just burned in the drive (so you can
further work with it, verify it, etc.), or eject it back to the jukebox carousel. After the selection you will be offered to burn the image
again to a new disc, to start a new project or to save the current project.

=> If you choose to exit, you will be prompted to save your project. To save your project for future use, press the "Save project”
button.
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Ripping Audio CDs (Premium Edition)

In addition to Creating Music Discs ( see page 24), SwiftDisc Archive Manager enables you to copy (rip) music from previously
recorded Audio or Enhanced Audio CDs.

Note: This feature is only available in SwiftDisc Archive Manager Premium. For information on how to upgrade to the Premium
Edition, please read the section: How to Upgrade from Standard to Premium Edition ( see page 18).

Overview

The Rip Audio CD project allows you to:

- Save audio tracks from music CDs to the computer:

- Copy audio tracks in the following formats:

» Uncompressed (WAV) format (preserving the quality and size of the original media);

» Compressed (WMA and OGG) format (taking up less space and more convenient for storing large collections on your hard
drive);

Before ripping an Audio Disc, please insert the disc to be ripped into the jukebox.
Steps to rip an Audio CD:

1. Start up SwiftDisc Archive Manager

2. Choose section: Audio Project => option: Rip Audio CD .

3. Select the device where you have inserted the disc that you would like to copy from. Only jukebox devices are listed. At the
bottom you can see some information about the device capabilities. Audio discs are usually closed, showing i.e. “O Bytes
available”. Press the “Next” button.

Note: Ripping audio files is only possible from one device at a time.
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4. Select a disc from the library to be ripped. For more information, please read the section: Selecting a Disc From the Disc
Library ( see page 90).

5. Choose the tracks to be saved to your computer. (All audio files are selected by default). Press the “Next” button.
Additional:
Set the names of the tracks

- Manually;

- Searching through Free CD Data Base: artist, album, and track information;
Modify Output location

Select an output folder where you would like to store the ripped files. For more information, please read the section: Selecting
Tracks ( see page 92).

6. Choose the multimedia format for saving your tracks using the radio button. For more information, please read the section:
Selecting Output Format (  see page 94).

7. Press the “Finish” button. For more information, please read the section: Writing The Files To Your Drive (  see page 95).

Selecting a Disc From the Disc Library

After selecting a jukebox device, you must select the disc that you want to rip. Only discs in the selected jukebox device are
displayed.

» Select a disc from the media library you want to copy from:

1. Only discs with a status “Checked in” or “Mounted” are displayed. Select one of them.

2. Move the selected disc to the drive:
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- Manually: Press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and choose the option "Move
To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the selected disc to the drive.

 Insert a new disc in the media library to be copied from:

If you have not inserted the disc to be ripped in the media library, you can do it at this step. Make sure the drive is empty
beforehand. (In case there is a disc in the drive with a status "Mounted", eject it back to the carousel and continue.)

1. Either press the "Add New Disc" button or insert a new disc in the device. A list of library entries that are currently checked out
will be shown.

2. Press the "New..." button in the lower left-hand corner to create a new entry. Enter the name for the newly inserted disc.
Confirm by pressing "OK".

3. Move the disc to the drive:

- Manually: Select he disc and press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and choose
the option "Move To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the selected disc to the drive.

The disc status will show up as "Mounted".

Now you can work with all the discs in the media library with status “Checked in”.

=>When you are done with the selection, press the “Next” button.

Note: Wait a bit for the drive to read the selected disc and display the appropriate settings.
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Selecting Tracks

Steps to select tracks for ripping an Audio CD:

1. After selecting the source jukebox device, from the disc library, select the audio CD that you would like to rip. Press the “Next”
button.

2. The “Audio CD Tracks” screen shows the audio tracks on the disc in the selected drive. All audio tracks are selected by
default. To make your own selection, uncheck the check box in front of any file. Then you can check the files to be included in
the compilation.

Select at least one track by checking on the corresponding check box, or select multiple tracks using the mouse + pressed key
"Shift" (for selecting sequential items) or +"Ctrl" (for non-sequential tracks).

Track Visualization

If the Audio tracks on the CD have been recorded with additional information such as tracks names etc., it will be displayed on
the screen. Otherwise, SwiftDisc Archive Manager will try to connect the free online CD Database (freedb), by default, and
retrieve information about the album and tracks.

- To disable online search , please read the section: Free DB Settings (  see page 93).

- To perform a new search , press the “Get CD Information” button.

Rename a track manually

- Double-click on the track name, select it and press the right mouse button, or

- Select the track hame and press "F2" from the keyboard;

If no information is loaded and the track names have not been changed, the track names will display track titles like: "Track 03".

Track Information

The track meta data comprises of the name of the artist, song title, album title, number, type, play time, and the size of the
uncompressed WAV file.

Below the tracks list, you can review information about the size of the audio files if ripped uncompressed and the free space
available.
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Change the track extension

Navigate to the “Audio CD Tracks" screen to change track extension and format. For more information, please read the section:
Selecting Output Format ( see page 94).

Change the Output Folder
If you would like to change the output folder, press the "Output Folder" button. Select a folder. Press the "Ok" button.

=> When you finish selecting the tracks to be saved to your computer, press the “Next” button.

Free DB Settings

If you would not like SwiftDisc Archive Manager to connect and retrieve information from the online CD Database (freedb)
automatically, you can modify the default settings.

1. Navigate to the “Audio CD Tracks” screen.
2. Press on the "Free DB Settings" icon from the toolbar.
Enable/disable the automatic Free DB search

The automatic search is enabled by default. To disable the automatic search, uncheck the “Query Freedb Automatically” check
box.

Change server for querying

If you would like to change the default server, select another server from the drop-down menu. SwiftDisc Archive Manager allows
you to choose servers at different locations.

Connection to the Internet Via Proxy
In case you connect to the Internet via a proxy, check the “Use Proxy Server” check box and configure the proxy settings which

are now enabled.
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3. Press the "OK" button to confirm the settings.

Selecting Output Format

After selecting tracks for ripping, updating their titles and location to be saved to, choose tracks format. Use the radio button and
selection to define the file format.

Uncompressed Audio (WAV)

To save the CD tracks as Uncompressed Audio, select the WAV option. The recorded files will preserve the quality and size of
the original media. WAV files are the standard sound format for PCs. The uncompressed audio file extension is ".WAV". The
tracks can be played on all Windows applications which support sound.

Windows Media Audio (WMA)

To save the CD tracks as Windows Media Audio files, select the WMA option. This format is used for encoding digital audio files
similar to MP3.

Select the compression parameters from the "Encoding Profiles” drop-down list. The larger the bit rate, the better the quality. The
better the quality, the bigger the file size.

The Windows media audio file extension is ".WMA". The tracks can be played on a home/car CD player and many other software
players supporting the WMA format.

Vorbis Audio

To save the CD tracks as Vorbis Audio files, select the OGG option. Select the parameters from the "Encoding Profiles"
drop-down list. The Vorbis audio file extension is ".OGG"

Abbreviations Meaning:
VBR - Variable Bit Rate
ABR - Average Bit Rate

CBR - Constant Bit Rate

Hint: We recommend you to experiment with various settings to find out which combination works best, regarding size and
quality.
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=> When you choose the files format, press the “Finish” button. This will initiate the writing of the files to the selected output
location.

Writing The Files To Your Drive

=> Press the “Finish” button to initiate saving files to the computer.

After the writing file has been initiated, you will be directed to the "Progress screen”. The ripping process will take some time,
depending on your hardware. Please wait until the ripping process is finished. While it is running, you can observe the track,
currently in progress, its location and file name, as well as the overall progress of the project.

When the ripping is over, press the "Continue" button to start another project, or press the "Exit" button to leave SwiftDisc
Archive Manager.

=> If you press the "Continue" button, you will be asked whether to leave the disc you have just ripped in the drive (so you can
further work with it, verify it, etc.), or eject it back to the carousel. After the selection you will be offered to start a new project.

=> If you choose to exit, you will be prompted to save your project. To save your project for future use, press the "Save project”
button.
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Burning DVD-Video

Burning DVD Video project allows you to create a DVD Video disc from DVD-Video files saved on your computer. This project
burns DVD-Video files from a VIDEO_TS folder. To create the VIDEO_TS folder and corresponding files, you need to use a
separate DVD authoring tool.

Overview

The Burn DVD-Video projects allow you to create discs with video sequences playable on standalone DVD players.

Before making a Video DVD with SwiftDisc Archive Manager, copy DVD files, or create the layout using a DVD Authoring
package.

Steps to burn a DVD from a VIDEO_TS Folder:
1. Start up SwiftDisc Archive Manager
2. Choose section: Video Project => option: Burn VIDEO_TS Folder .

3. Select the destination jukebox device(s) where you inserted the DVD to be burned. Only jukebox devices are listed. The
available space on the disc in each device is shown in the device list, next to the device name. At the bottom you can see some
information about the device capabilities. (Selecting multiple devices is only available in Premium Edition.)

4. Browse for the folder with DVD-Video files. For more information, please read the section: Select Video Contents To Burn (
see page 97).

5. Enter a "Volume Label" so you can recognize easily the disc once it has been loaded on your computer.

6. Select a destination disc from the media library. For more information, please read the section: Selecting Disc(s) From the
Disc Library ( see page 98).

7. Configure the burning settings. For more information, please read the sections: Burning Settings ( see page 100) and
Advanced Burning Settings ( see page 101).
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8. Press the “Finish” button. For more information about burning, please read the section: Burning Video DVD ( see page 102).

Select Video Contents To Burn

Steps to select DVD Video files to be burned:
1. After selecting the destination jukebox device(s), press the "Next” button.
2. Browse for the pre-made DVD-Video folder.

Note: In order for stand-alone DVD players to recognize and play the DVD, they require a specific file structure -
VIDEO_TS.BUP, VIDEO_TS.IFO, VIDEO_TS.VOB, VTS _01_0.BUP, VTS_01_0.IFO, VTS_01_0.VOB. Please make sure that
DVD-Video files match the formats above and are saved in a single folder.

Hint: If you have copied the contents of a DVD, or you have used a DVD Authoring tool, the files can be found in a folder called
"VIDEO_TS".

Selecting a DVD-Video file
Choose an option to continue burning the DVD files:

* Select a VIDEO_TS folder.

» Select a folder which contains VIDEO_TS folder. In this case, if there is an AUDIO_TS folder comprising of corresponding
audio tracks, it will be recorded as well.

* Select a folder with a valid DVD-Video compilation, regardless of its name.
Hint: Make sure that the VIDEO_TS folder selected matches the target disc size.
Press the “OK” button to confirm the selection.

Volume Label

We suggest that you change the “Volume Label” so you can recognize easily the disc title when you load it on your computer.
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Spaces and special symbols are not allowed in the disc title.

=> When you select the folder containing valid DVD-Video files, press the “Next” button.

Selecting Disc(s) From the Disc Library

After selecting the source DVD-Video files, choose destination disc(s) from the disc library. DVD-Video projects require blank
DVD media. Only discs in the selected jukebox device(s) are displayed.

» Select a disc from the media library you want to burn to:

1. Only discs with status “Checked in” or “Mounted” are displayed. Select one of them. Make sure that the media selected is
appropriate for your project.

2. Move the selected disc to the drive:

- Manually: Press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and choose the option "Move
To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the selected disc to the drive.

» Select multiple discs from the media library you want to burn to:

1. Only discs with status “Checked in” or “Mounted” are displayed. Select from among them:

- For subsequent entries - select the first desired disc with a mouse click. Press and hold the Shift key on your keyboard and
select the last disc.

- For not-subsequent entries - press and hold the CTRL key on your keyboard. Select, with mouse clicks, the discs for the
recordings.

Now you can work with all the discs in the media library with status “Checked in”.
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Optional:

» Insert a new disc in the media library

If you have not inserted the disc you would like to record to in the media library, you can do it at this step. Make sure the drive is
empty beforehand. (In case there is a disc in the drive with a status "Mounted", eject it back to the carousel and continue.)

1. Press the "Add New Disc" button or insert a new disc in the device. A list of library entries that are currently checked out will
be shown.

2. Press the "New..." button in the lower left-hand corner to create a new entry. Enter the name for the newly inserted disc.
Confirm by pressing "OK".

3. Move the disc to the drive:

- Manually: Select he disc and press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and choose
the option "Move To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the first selected disc to the drive.

The disc status will show up as "Mounted".

» Modify the discs’ recording order

The window at the bottom contains the list of discs to be recorded. Select a disc and use “Up” and “Down” buttons between the
two panes to rearrange the order in which the discs will be burned.

Note: Make sure that the selected disc(s) are blank and of sufficient capacity for the compilation. Insure that you are using an
appropriate type of media (e.g., blank DVD-/+R or a DVD-/+RW/RAM of the appropriate size).

=> When you are done with the selection, press the “Next” button.

By pressing the “Next” button, the first volume in the selection will be loaded. SwiftDisc Archive Manager will attempt to write as
many copies as the number of discs you have selected. Wait a bit for the drive to read the selected disc and display the
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appropriate settings.

Note: In case there is a disc with a status “Mounted”, you will be prompted to eject it back to its slot in the carousel. Confirm to
continue.

Burning Settings

After selecting the disc(s) for the recording, SwiftDisc Archive Manager allows you to configure the burning settings for your
project.

Parameters:
Speed

Choose the recording speed from the "Recording speed" drop-down list. The recording speeds available depend on the drive
capabilities and the media inserted in the drive.

Hint: We suggest that you select a lower-than-maximum speed.
Simulation

Check the "Simulate" check box to perform a simulated burn. Make sure that you have inserted the DVD to be used for the
actual recording process. After the burning simulation, you will be asked whether to perform the actual burning.

This option is not enabled until the disc(s) inserted in the device(s) are fully loaded and recognized.

Note: Some devices or media types (e. g. DVD+RW) do not support Simulation. Where applicable, this option is disabled.
Optional:

Closing the disc

SwiftDisc Archive Manager closes the disc by default. Once the disc is closed you will not be able to append additional sessions
to it. If you would like to add more sessions to the disc, uncheck the “Close Disc” check box.
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Erase the disc if it is not blank (for rewritable media)
Check the “Erase disc if not blank” check box to automatically erase rewriteable media from your selection if they are not blank.

This option is checked off by default, and is not available for modification until the disc(s) have been loaded in the respective
device(s).

Note: If there is a change in the device configuration (e.g., if an external device is turned off), the corresponding changes to the
system may result in the list of devices being temporarily lost. In that case, navigate back to the “Devices” screen and choose the
device for the recording again.

Edit Advanced Settings

To set up a session type for the recording, check the “Edit Advanced Settings” check box at the bottom of the screen. Press the
“Next” button. The program will take you to an additional “Advanced Burning Settings” screen.

Note: SwiftDisc Archive Manager selects automatically the best settings for your project. If you are not sure which options to
choose, please leave the default values.

=> |If you are done with the burning settings, make sure that there is enough space on the disc for the files you want to record.
Press the “Finish” button. This will initiate the actual burning process.

Hint: In case the target disc(s) is/are not read, please make sure that the media selected is blank and appropriate for your
project. If you are using re-writable media, you can delete it before recording or select/insert a new disc(s).

Advanced Burning Settings

The “Advanced Burning Settings” screen allows you to set up the session type for the recording. It is an optional, additional
screen. To activate it, check the “Edit Advanced Settings” check box on the “Burning Settings” screen and press the “Next”
button.

Session Type:

The options "Disc At Once" and "Incremental” determine how the project will be recorded.
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Note: For some DVD types, only the "Incremental” option is available.

"Disc At Once"

If the "Disc At Once" option is selected, the entire project will be written at once without interruptions.

Hint: We highly recommend you to use "Disk At Once" for Video DVD projects.

"Incremental”

If the "Incremental” option is selected, the individual tracks (a.k.a. packets) will be recorded with tiny gaps between them.

=> To start the burning, press the “Finish” button. This will initiate the actual burning process.

Burning Video DVD

=> Press the “Finish” button to initiate the burning process.

After the actual burning has been initiated, you will be directed to the "Progress screen”. The burning process will take some
time, depending on your hardware and the amount of data to be recorded. Please wait until the burning process is finished.
While it is running, you can observe the progress of burning of the disc in the drive, elapsed time, estimated time to complete the
recording and the recorder buffer level.

If multiple devices are being recorded, the list of them and the status of each is in the top part of the window. To see the progress
for the specific device, or, in case of error, the actual message, please click on that respective device.

After each of the discs is complete, SwiftDisc will eject the recorded disc and load the next disc configured by “Selecting Disc(s)
From Library”. In case some of the discs cannot be used (i.e., the disc is not blank), when the list runs out, there will be a
dialogue shown prompting you to select a new disc. There are two ways to select another disc for the recording:

=> Select a “Checked In” volume already inserted in the device. Or
=> Add a new disc to the library and select it to continue burning. Press “OK”. The disc selected will be loaded in the device.

When the recording is over, press the "Continue" button to start another project, or press the "Exit" button to leave SwiftDisc
Archive Manager.
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=> If you press the "Continue" button, you will be asked whether to leave the disc you have just burned in the drive (so you can
further work with it, verify it, etc.), or eject it back to the carousel. After the selection you will be offered to start a new project or
save the current project.

=> If you choose to exit, you will be prompted to save your project. To save your project for future use, press the "Save project”
button.
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Toolbox

SwiftDisc Archive Manager offers not only tools for recording information on discs, but also tools for initial formatting (for new,
not pre-formatted discs) and erasing rewritable media (for discs to be reused).

Overview

Toolbox Tools:
1. Erase CD-RW

Clear out old files from a CD-RW to be able to record it again. For more information, please read the section: Erasing CD-RW (
see page 105).

2. Erase DVD+RW

Clear out old files from a DVD+RW to be able to record it again. For more information, please read the section: Erasing
DVD+RW ( see page 108).

3. Erase DVD-RW

Clear out old files from a DVD-RW to be able to record it again. This option allows making/keeping the DVD-RW media in
Sequential Recording mode. For more information, please read the section: Erasing DVD-RW ( see page 111).

4. Erase DVD-RAM

Clear out old files from a DVD-RAM to be able to record it again. For more information, please read the section: Erasing
DVD-RAM ( see page 115).

5. Format DVD+RW

DVD formatting prepares a medium for use. Every brand new DVD+RW media needs formatting before being used for the first
time. For more information, please read the section: Formatting DVD+RW ( see page 118).
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6. Format DVD-RW

DVD-RW formatting clears out old files from a DVD-RW to be reused for recording. When formatting DVD-RW media, the tool
converts them to Restricted Overwrite (RO) format. In case they have already been formatted, it keeps the format. For more
information, please read the section: Formatting DVD-RW ( see page 121).

7. Format DVD-RAM

DVD-RAM Format executes a low level DVD-RAM media formatting. Usually DVD-RAM media are preformatted by the
manufacturer, so formatting is not needed. For more information, please read the section: Formatting DVD-RAM ( see page
124).

Erasing CD-RW

Before initiating the erasing of a disc, please insert a recorded CD-RW disc into the device to be erased. Rewritable discs can be
erased and re-recorded multiple times.

Steps to erase a recorded CD-RW:
1. Start up SwiftDisc Archive Manager
2. Choose section: Toolbox => option: Erase CD-RW.

3. Select the device(s) where you inserted the CD-RW to be erased. Only jukebox devices are listed. At the bottom you can see
some information about the device capabilities. (Selecting multiple devices is only available in Premium Edition.) Press the “Next”
button.

4. Select a single or multiple CD-RW discs from the library to be erased.

» Select a single disc to be erased

1. Only discs with status “Checked in” or “Mounted” are displayed. Select one of them. Make sure that the media selected is
appropriate for your project.
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2. Move the selected disc to the drive:

- Manually: Press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and choose the option "Move
To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the selected disc to the drive.

« Select multiple discs to be erased

1. Only discs with status “Checked in” or “Mounted” are displayed. Select from among them:

=> For subsequent entries - select the first desired disc with a mouse click. Press and hold the Shift key on your keyboard and
select the last disc.

=> For not-subsequent entries - press and hold the CTRL key on your keyboard. Select, with mouse clicks, the discs for the
recordings.

Now you can work with all the discs in the media library with status “Checked in”.

Optional:

« Insert a new disc to be erased in the media library

If you have not inserted the disc to be erased in the media library, you can do it at this step. Make sure the drive is empty
beforehand. (In case there is a disc in the drive with a status "Mounted", eject it back to the carousel and continue.)

1. Press the "Add New Disc" button or insert a new disc in the device. A list of library entries that are currently checked out will
be shown.

2. Press the "New..." button in the lower left-hand corner to create a new entry. Enter the name for the newly inserted disc.
Confirm by pressing "OK".

3. Move the disc to the drive:

- Manually: Select the disc and press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and
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choose the option "Move To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the first selected disc to the drive.

The disc status will show up as "Mounted".

* Modify the discs’ erasing order

The window at the bottom contains the list of discs to be erased. Select a disc and use “Up” and “Down” buttons between the two
panes to rearrange the order in which the discs will be executed.

Note: Make sure that the selected discs are CD-RW.

=> When you are done, press the “Next” button. The first volume in the selection will be loaded.

Wait a bit for the drive to read the selected disc and display the appropriate settings.

5. Select an erase method from the “Erase Method” drop-down menu.

=> The “Quick Erase” function erases only the file list. The disc will appear to be empty but the data will not be erased
physically.

Hint: This function should be treated with caution if the disc contains confidential data.

=> The “Full Erase” function erases the complete surface of the medium. A full erase overwrites each sector and the erased
data can never be recovered. The thorough disc erasing will take some time, depending on the media and device speed.

Note: For erasing confidential data, we would highly recommend you to use the “Full Erase” function.

=> When you finish selecting an erase method, press the “Finish” button. This will initiate the disc erasing process. SwiftDisc
Archive Manager will attempt to erase as many copies as the number of discs you have selected.

6. After the actual erasing process has been initiated, you will be directed to the "Progress screen”. Please wait until the erasing
process is finished. While it is running, you can observe the progress of erasing of the disc in the drive, elapsed time, estimated
time to complete the erasing and the recorder buffer level.

If multiple devices are being erased, the list of them and the status of each is in the top part of the window. To see the progress
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for the specific device, or, in case of error, the actual message, please click on that respective device.

After each of the discs is complete, SwiftDisc will eject the erased disc and load the next disc configured by “Selecting Disc(s)
From Library”. In case some of the discs cannot be erased when the list runs out, there will be a dialogue shown prompting you
to select a new disc. There are two ways to select another disc for the erasing:

=> Select a “Checked In” volume already inserted in the device. Or
=> Add a new disc to the library and select it to continue erasing. Press “OK”. The disc selected will be loaded in the device.

When the erasing is over, press the "Continue" button to start another project, or press the "Exit" button to leave SwiftDisc
Archive Manager.

=> If you press the "Continue" button, you will be asked whether to leave the disc you have just erased in the drive (so you can
further work with it, verify it, etc.), or eject it back to the carousel. After the selection you will be offered to start a new project.

”

=> If you choose to exit, you will be prompted to save your project. To save your project for future use, press the "Save project
button.

Erasing DVD+RW

Before initiating the erasing of a disc, please insert a recorded DVD+RW disc into the device to be erased. Rewritable discs can
be erased and re-recorded multiple times.

Steps to erase a recorded DVD+RW:
1. Start up SwiftDisc Archive Manager
2. Choose section: Toolbox => option: Erase DVD+RW.

3. Select the device(s) where you inserted the DVD+RW to be erased. Only jukebox devices are listed. At the bottom you can
see some information about the device capabilities. (Selecting multiple devices is only available in Premium Edition.) Press the
“Next” button.

4. Select a single or multiple DVD+RW discs from the library to be erased.
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» Select a single disc to be erased

1. Only discs with status “Checked in” or “Mounted” are displayed. Select one of them. Make sure that the media selected is
appropriate for your project.

2. Move the selected disc to the drive:

- Manually: Press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and choose the option "Move
To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the selected disc to the drive.

« Select multiple discs to be erased

1. Only discs with status “Checked in” or “Mounted” are displayed. Select from among them:

=> For subsequent entries - select the first desired disc with a mouse click. Press and hold the Shift key on your keyboard and
select the last disc.

=> For not-subsequent entries - press and hold the CTRL key on your keyboard. Select, with mouse clicks, the discs for the
recordings.

Now you can work with all the discs in the media library with status “Checked in”.

Optional:

« Insert a new disc to be erased in the media library

If you have not inserted the disc to be erased in the media library, you can do it at this step. Make sure the drive is empty
beforehand. (In case there is a disc in the drive with a status "Mounted", eject it back to the carousel and continue.)

1. Press the "Add New Disc" button or insert a new disc in the device. A list of library entries that are currently checked out will
be shown.
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2. Press the "New..." button in the lower left-hand corner to create a new entry. Enter the name for the newly inserted disc.
Confirm by pressing "OK".

3. Move the disc to the drive:

- Manually: Select the disc and press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and
choose the option "Move To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the first selected disc to the drive.

The disc status will show up as "Mounted".

* Modify the discs’ erasing order

The window at the bottom contains the list of discs to be erased. Select a disc and use “Up” and “Down” buttons between the two
panes to rearrange the order in which the discs will be executed.

Note: Make sure that the selected discs are DVD+RW.

=> When you are done, press the “Next” button. The first volume in the selection will be loaded. Wait a bit for the drive to read
the selected disc and display the appropriate settings.

5. Select an erase method from the “Erase Method” drop-down menu.

=> The “Quick Erase” function erases only the file list. The disc will appear to be empty but the data will not be erased
physically.

Hint: This function should be treated with caution if the disc contains confidential data.

=> The “Full Erase” function erases the complete surface of the medium. A full erase overwrites each sector and the erased
data can never be recovered. The thorough disc erasing will take some time, depending on the media and device speed.

Note: For erasing confidential data, we would highly recommend you to use the “Full Erase” function.

=> When you finish selecting an erase method, press the “Finish” button. This will initiate the disc erasing process. SwiftDisc
Archive Manager will attempt to erase as many copies as the number of discs you have selected.
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6. After the actual erasing process has been initiated, you will be directed to the "Progress screen”. Please wait until the erasing
process is finished. While it is running, you can observe the progress of erasing of the disc in the drive, elapsed time, estimated
time to complete the erasing and the recorder buffer level.

If multiple devices are being erased, the list of them and the status of each is in the top part of the window. To see the progress
for the specific device, or, in case of error, the actual message, please click on that respective device.

After each of the discs is complete, SwiftDisc will eject the erased disc and load the next disc configured by “Selecting Disc(s)
From Library”. In case some of the discs cannot be erased when the list runs out, there will be a dialogue shown prompting you
to select a new disc. There are two ways to select another disc for the erasing:

=> Select a “Checked In” volume already inserted in the device. Or
=> Add a new disc to the library and select it to continue erasing. Press “OK”. The disc selected will be loaded in the device.

When the erasing is over, press the "Continue" button to start another project, or press the "Exit" button to leave SwiftDisc
Archive Manager.

=> If you press the "Continue" button, you will be asked whether to leave the disc you have just erased in the drive (so you can
further work with it, verify it, etc.), or eject it back to the carousel. After the selection you will be offered to start a new project.

=> If you choose to exit, you will be prompted to save your project. To save your project for future use, press the "Save project”
button.

Erasing DVD-RW

Brand new DVD-RW discs are produced formatted in "Sequential" writing mode by the manufacturer. This means that they
behave similarly to rewritable CDs. Burning data is possible until closing the disc or recording it to its full capacity. Then the disc
should be erased in order to be recorded again. When using the "Erase DVD-RW" project, the disc will keep its Sequential mode.
To change the disc to the alternative recording mode, please read the section: Formatting DVD-RW ( see page 121).

Before initiating the erasing of a disc, please insert a recorded DVD-RW disc into the device to be erased. Rewritable discs can
be erased and re-recorded multiple times.
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Steps to erase a recorded DVD-RW:

1. Start up SwiftDisc Archive Manager

2. Choose section: Toolbox => option: Erase DVD-RW.

3. Select the device(s) where you inserted the DVD-RW to be erased. Only jukebox devices are listed. At the bottom you can see
some information about the device capabilities. (Selecting multiple devices is only available in Premium Edition.) Press the “Next”
button.

4. Select a single or multiple DVD-RW discs from the library to be erased.

» Select a single disc to be erased

1. Only discs with status “Checked in” or “Mounted” are displayed. Select one of them. Make sure that the media selected is
appropriate for your project.

2. Move the selected disc to the drive:

- Manually: Press the "Move to drive" button from the toolbar. Alternatively, right-click on the entry and choose the option "Move
To Drive" from the context menu.

- Automatically: Press the “Next” button and the SwiftDisc Archive Manager will move the selected disc to the drive.

» Select multiple discs to be erased

1. Only discs with status “Checked in” or “Mounted” are displayed. Select from among them:

=> For subsequent entries - select the first desired disc with a mouse click. Press and hold the Shift key on your keyboard and
select the last disc.

=> For not-subsequent entries - press and hold the CTRL key on your keyboard. Select, with mouse clicks, the discs for the
recordings.

Now you can work with all the discs in the media library with status “Checked in”.
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